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1. HIEPEYEHb KOMIIETEHIIMH U S TAIIBI UX ®OPMHUPOBAHUS B
MHNPOLUECCE OCBOEHUA JUCIHUIIJINHBI
1.1. @DOHJT OIEHOYHBIX CPEACTB TpeTHA3HAYCH i OICHKU PE3yabTaTOB OOYYEHHUS IO
y4eOHON TUCITUTIIINHE.
Pabodeit mporpaMmMoit TUCITATUINHBI (MOIYIISI) IPEAYCMOTPEHO (POPMUPOBAHKE CIICTYIONTHX

KOMIIETCHIIUN:
Kon n Kon n I[Inanupyemble pe3yJbTaThl 00y4eHHS N0 IMCUUILIMHE
HaMMEHOBAaHUeE HaMMeHOBaHUe
KOMIIEeTeHLUH HHAUKATOpA
BbINyCKHUKA JOCTHIKEHU S
KOMIIeTeHIM i
YK-4. Cnocoben YK-4.2 3HaeT. TpaMMaTHKY U JIEKCHKY s13bIKa, OCHOBHbIC IIpaBuiia opdorpaduu u
HIPUMEHATb OcymiecTBiseT [IYHKTYaluH, TSPMUHOJIOTUIO B Pa3JIMYHBIX chepax NpodhecCHOHAILHON
COBPEMEHHBIE MEXKYJIbTYPHYIO IMeATeIbHOCTH, OCHOBHBIC IIPHHIIUIIEI KOMMYHHUKAIMH U B3aUMOJICHCTBHS B
KOMMYHHKaTHUBHBIE KOMMYHHKAIHUIO, pa3InUHBIX cepax npodeccuoHaIbHOM AeATeNbHOCTH
TEXHOJIOTUH, B TOM YUYHUTBIBAs 'YMeeT: cOCTaBIATh U IOHUMATh TEKCTHI B Pa3iIM4HBIX cepax
qucle Ha pas3nu4us B npo(heCCHOHANBHOM AeSTEIFHOCTH, BBIpaXkaTh CBOM MBICIIH M HIEU B YCTHOM
HHOCTPaHHOM(BIX) MTOBEICHUH, M TUCHhMEHHOU (hopMe aHATM3UPOBATh U HHTEPIIPETUPOBATH HHPOPMAITHIO,
s13bIKe(ax), st KOMMYHUKAIlMOHH  [IOJIyYCHHYIO Ha SI3bIKE B Pa3JIMUHbIX chepax MpodeccHoHaIbHO
aKaJIeMHYECKOTO U BIX CTHJISIX H IMesITeIbHOCTH, UCIIOJIB30BATh PA3JIMYHbIE KOMMYHUKaTUBHbBIE CTPATETUH U
npodeccHoHaNbLHOT LEHHOCTSIX. Ha TaKTHKH B Pa3JIMUHBIX CUTYalUsX IPO(eCcCHOHaIbHOTO B3aUMOACHCTBUS
0 B3auMO/ICHCTBUS PYCCKOM U [MpuoOpeTaeT HaBBIKK: BIaJEHUS S36IKOM B YCTHOM U MMCbMEHHOH (opMe B
WHOCTPaHHOM [pasIMuHBIX cdepax MpodecCHOHATBHON AeSTeIbHOCTH, 3PPEKTHBHOTO
S3bIKaX B B3aMMOACHCTBHS C TAPTHEPAMH U KIIMEHTAMU Ha PYCCKOM SI3BIKE B
npo(eCcCHOHANIBHO  [pa3IMYHBIX cepax MpodecCHOHaIbHOM NeATeNbHOCTH, COCTABICHUS U
i 1 akaJIeMUYECKOH  |[aHaIn3a JOKYMEHTAIMH Ha SI3BIKE B Pa3iIM4HBIX cepax
cpene npo(heCCHOHANBHOM AESATENFHOCTH, HCIIOJIb30BAHMS COBPEMEHHBIX
KOMMYHHKAIIHOHHBIX TEXHOJOTHH U1 3 (GEKTHBHON KOMMYHUKALIUH Ha
\}ISLIKC B pasiIM4HBIX chepax MpohecCHOHAILHON e TeIbHOCTH

1.2. BxogHoit ypoBeHb 3HaHWM, YMEHWW, OIbBITA JIEATCILHOCTH, TPEOYEeMBIX IS

dbopMUPOBaHUS KOMITETEHITUN

, Ha YpOBHE 3HaHW: - 3HAHUE CHUCTEMBI COBPEMEHHOT'O PYCCKOTO W WHOCTPAHHOTO SI3BIKOB;
HOPMBI CJIOBOYNOTpPEOJICHUS; HOPM PYCCKOM TpaMMAaTHKA W TpPaMMaTHKA WHOCTPAHHOTO S3bIKa;
opdorpapudeckux HOPM COBPEMEHHOTO PYCCKOTO SI3bIKa M M3Yy4aeMOT'0 HMHOCTPAHHOTO SI3bIKA; HOPM
MYHKTyalldd M WX BO3MOXXHYIO BapHaHTHOCTh; - 3HAHWE OCHOBHBIX TPAMMAaTHYECKHX CTPYKTYp,
xapaKTeprlx JJIL yCTHOI>'I nu HI/ICBMGHHOI\/'I I[GJIOBOﬁ KOMMYHI/IKaI_[I/II/I, COOTBGTCTByIOH_II/IX Ha‘-Ia.HI:HOMy
YPOBHIO BJIaJICHUSI MHOCTPAHHBIM SI3BIKOM;

— Ha YpOBHE YMEHMU:- COCTaBJIECHUE I'PAMMATUYECKU BEPHBIX IPEIIOKEHUM, COOTBETCTBYIOIINX
Ha‘-Ia.HBHOMy ypOBHIO BJIaACHUSA I/IHOCTpaHHI:IM SA3BIKOM,

— - CO3JaHWE YCTHBIX W THCHbMEHHBIX, MOHOJOTHMYECKMX U JHAJOTUYECKUX PEUEBBIX
MPOM3BENICHUN HAyYHBIX H JEJIOBBIX JKaHPOB C YYETOM ILIeJied, 3ajad, YCJIOBUM OOIICHHMS,
COOTBGTCTByIOH_II/IX Ha‘IaHBHOMy ypOBHIO BJIaACHUS I/IHOCTpaHHbIM SI3BIKOM,

— Ha ypOBHE HABHIKOB:

— - BJIQJICHHE PA3IMYHBIMU (pOpMaMu, BUJIaMH YCTHON ¥ TMCbMEHHONW KOMMYHHUKAITUU B YI4EOHOU
1 Tpo(PpeCCHOHAIBHOMN IS TEIHHOCTH,

— TEXHOJIOTUAMHAU CaMOCTOHTGHBHOﬁ IIOATOTOBKU TCKCTOB pa3anH01?1 )KaHpOBO-CTHHHCTquCKOﬁ
HpI/IHaI[JIe)KHOCTI/I, COOTBGTCTBYIOH_II/IX Ha‘-IaJ'IbHOMy ypOBHIO BJIaICHUS I/IHOCTpaHHBIM SI3BIKOM,

2. CTPYKTYPA ®OC IO JUCHUTIJIMHE
OneHka TPOBOJUTCS  METOJAOM  COTOCTABJICHHS  TMApaMeTpOB  MPOJEMOHCTPUPOBAHHOM
O6y‘-IaIOH_II/IMC}I HpO,Z[yKTa NCATCIIBHOCTHU C 3aJaHHBIMHU 3TAJIOHAMHU U CTaHI[apTaMI/I 110 KpI/ITepI/I}IM.
Ta6mmma — 1.1. OObEKTHI OllEHUBAaHUSI 1 HANMEHOBAHNE OI[CHOYHBIX CPEJICTB

Howmep n ®DopMmbel |OOBEKTHI OLICHUBAHUS Bun 3ansTus / ®dopma
HAaUMEHOBaHU| TEKYIIETO HanmenoBanue MIPOBECHUS
§ KOHTPOJIS OIICHOYHBIX CPEJICTB OIICHKHU




[pa3aesoB/TeM [ycIieBaeMoC Ycrnas/
™ / MUChbMECHHAS
IPOMEKYTO
YHOU
aTTeCTaluu
Texymmii  [KomMmepueckue MHCHEMa. Pexitama [Ilepeson, pedepuposanue,lycTHas/
T 1 KOHTPOJIb HCHOBBIC IPEJI0OKEHHU. ﬂeHOBI.,IeBBICKEBBIBaHI/Ie, T —TecT [muCbMeHHas
eMa 1 MOKyMEHThl. TekcTel M3  yueOHHKa.
'TekcThl U3 razersl.
Texymmit  |AynupoBaHue. JlenoBbie Oecenpi/loknan ¢ mpe3eHTarmeil  |YcTHas
KOHTPOJIb mapTHEPOB 10 6H3Hecy_ ﬂeJ’IOBBIeKOHHOKBHyM MMCbMCHHAA
T 5 PasroBOPEI nolllepeBon, pedepupopanue,
oMa . renepony. BeicTymienns. Pexmampr  pPPICKa3bIBAHHC 3aaHIs
OOBSIBIICHHUS TIO Paauo u TGHGBHI[GHI/IIO.I;OHTPOHLHEM pabota
buzHec-xpoHnka et
Texymunii Jloknan ¢ npeseHtanuen |[[luceMeHHas
KOHTPOJIb KOJUTOKBUYM 'YcTHas
Tema 3. JlenoBblie peaJIOKEHHUS. Ulepeson, pegepuposae,
BHICKA3bIBAaHHE 3/ TaHUS
KonTtponbHas padora
Tect
Texymmit JToxnan ¢ mpe3enTanueir [YcTHas
KOHTPOJIb KOJIJIOKBUYM MUCbMEHHAs
T 4 3akoHbBI 10  BHELIHEIKOHOMUYECKOHIIepeBos, pedepupoBanue,
oma & NESITETbHOCTH. BHICKA3BIBAHUE 33 JaHUS
KonTtponbHas padora
Tect
Texymmit JToxnan ¢ mpe3enTanueit [YcTHas
KOHTPOJIb KOJUTOKBUYM MUCHMCHHAS
Tema 5. JloroBopsl. CtaThu U3 xypHanoB. CrarbulllepeBo, pedhepupoBanue,
W3 Ta3eT BEICKA3BIBAaHUE 3aJaHUS
KonTposbHas paborta
Tect
Texymunii Jloknan ¢ npeseHtanue |[[lucemMeHHas
KOHTPOJIb KOJUTOKBUYM yCTHas
T 6 busnec-komanaupoBku.  IlyremectBus.[lepeson, pedepupoBanue,
eMa o OTHKET B OU3HECE B Pa3HBIX CTPaHaX BBICKA3bIBAHNE 3a1aHHS
KonTposbHas paborta
Tect
Texymunii Jloknan ¢ npeseHtanue |[[luceMeHHas
KOHTPOJIb KOJIJIOKBUYM YcrHas
T 7 [TonroroBka k BeicTaBke. IIpesenTauusllepeson, pedepupoBanue,
eMa 7. KOMITaHHH. BHICKA3BIBAaHUE 3aJaHUS
KonTtponbHas padora
Tect
Texymmit /Toxnan ¢ mpe3entanueit [[luceMeHHas
KOHTPOJIb KOJIJIOKBUYM YcrHas
Tema 8. 3arnoJiHeHHE dbopm u 6mankoB.[lepeon, pedepupoBanme,
0aHKOBCKHE U IPYTHUE JTOKYMEHTBI BHICKA3BIBAHUE 33 JaHUS
KonTposbHas paborta
Tect
Texymunii Jloknan ¢ npeseHtanuen |[[luceMeHHas
KOHTPOIIL iy KOJUTOKBUYM 'YcTHas
CIENIHOE MyOMUYHOE  BBICTYILICHUE.
Tema 9. [MepeBo, pedepupoBanue,

[IpesenTanus, KoHGEPEHITUH.

BBICKA3bIBAHWC 3a1aHUs

KontponbHas pabota




Tect
Bce tembl mIIpomexyr [(O000menHple pe3ynbratel  00ydenust 1ol T — tect (1-30) I[TucpmenHas
pa3iejbl:  0YHAsA OBIIAZICHUIO TEOPETHYECKUMH 3HAHUAMU ¥
ATTECTAUMSAIPAKTUICCKIMH HABBIKAMH
3. HOKA3SATEJIX U KPUTEPUHU OLIEHKN KOMIIETEHLIUU
Onenka 3HaHUH, yMEHUH, BIaJICHUI BBIpaXKaeTcs B MATHOAJUIBHOM cUCTEME.
Tabmuma 3.1 — Tekymuit KOHTPOJIb
No Kpurepuu oneHuBanus
- Bunst pabot HeynosnerBopu |Y10BIETBOPUTEIH Xoporo OTnyHO
T/TI
TenpHO (2 6amma) | Ho (3 Gama) (4 6amra) (5 6amtoB)
OtcyTCcTBUE Bricka3piBaHUE Bricka3piBaHUE
1 IPabora HalydacTusi CTyneHTaETuHIYHOe CYXXICHHUW, aKTHBHOCHCOPIMHAPHBIX CYXKICHUM,
TTEKITHSIX B paboTe  HABHICKAa3BIBaHWE  [y9acTHE B padOTe HAAKTHBHOE y4acTHE B pabote
BaHATUN BaHATHU Ha 3aHATHH
Brickas3piBaHue
IPaboTa HaOTCyTCTBHE N
CY>XICHHUW, aKTHBHOEBBICKa3bIBaHHE
MPAKTHYECKUX  [y4aCTHs BEmuHnuHOE N
ydacTHe B XOJCHEOPIWHAPHBIX CYXKICHUH,
BaHATHAX, 00CyKIeHUH, BBICKA3bIBAHHE,
2 peleHus, AKTUBHOE YyYacTHE B XOJE
pemieHrne  OOMMX|pEIIeHUH, [perienre c
MPaBIILHOE PEIICHUEPEIICHUS, MPaBIWILHOC
MPAKTHYECKUX  [HEMPAaBHILHOC OINOKaMH
c OTIETHLHBIMHPEIICHIE 0e3 OIHOOK
Bajaqy perieHue
BaMeUYaHVSIMH
IPaboTa HQ Bricka3piBaHUE
OTCcyTCTBHE N
MPaKTHIECKUX CY>XICHHUW, aKTHBHOEBBICKa3bIBaHHE
yIacTHs BEuHnuHOE N
BaHATHAX, ydacTHe B XOACHEOPAWHAPHBIX CYXICHUH,
00CyKIeHUH, BBICKA3bIBAHHE,
3 |pemeHue peleHus, AKTUBHOE YYacTHE B XOJIE
[perIeHuy, [perienre
WHIUBH Ty aTbHBIX MPaBIILHOE PEIICHUEPEIICHUS, MPaBWILHOC
HETPaBHIBLHOC OINOKaMH
MPaKTHYECKUX CLLICHNE Cc OTJIeNbHBIMHpEIEHIE 0e3 OINO0K
Bajaqy P BaMeUYaHVSIMH

Kputepun oueHuBanus (opMynupyroTcs

JUIST  KOKIOWM KOMIETEHIIMH W OTPaXKaroT

ACATCIIBHOCTD O6y‘IaIOH_I€I‘OC$I, noaAaromyroCcsa U3MCPCHUTO.

Tabmuia 3.2 — O6001IeHHBIC KPUTEPUU OLICHUBAHUSI OCBOCHUSI KOMIIETCHIINH

HeynoBneTBopUTenbHO Y 10BAETBOPUTEIBHO Xoporto OTnudHo
(2 6anna) (3 6anna) (4 6anna) (5 6annoB)

Komnerenuus He, KomnereHuus ocBoeHa. Komnerenuust | KomnereHuust ocBoeHa.

OCBOCHA. OO0yJaromuiicss TOKa3bIBacT OCBOCHA. OOyJaromuiicss TIOKa3bIBaeT TIIyOOKHE
OO0yuJaromuics HeloOIMe 3HaHus, BxoJsnme BOOYJYarONUiACs | 3HaHUS, JICMOHCTPUPYET yMEHUS H
MOKAa3bIBAaCT  3HAHWS,COCTaB KOMIICTEHIINH, NMEETOKA3bIBACT HAaBBIKH PEIICHHUS CIIOKHBIX 337134,
BXOJSIINE B COCTaBIpeICTaBIeHHe 00  HX[IOIHOTY YMEHHE MTPUHAMATh PEIIeHHS, CO37aBaTh U
KOMIICTCHIINH, HEMPUMCHCHUH, YMCHHUEBHAHUH, MPUMEHATh JOKYMEHTBI, CBSI3aHHBIC C
MOHUMAET UXU3BICKATh W WCIOIH30BATHIEMOHCTPUPYETIPOGECCHOHANBHOM JIESATEILHOCTHIO;
HECOOXOIUMOCTh H/MIIHOCHOBHYO (BaXXHYTO )yMEHUS HICTIOCO0CH CaMOCTOSATEITLHO peraTh|
HE MOJKET uxuH(pOpMAIIHIO M3HABBIKH mpoOneMy/3aady Ha OCHOBE HW3yUYCHHBIX|
MPUMECHSTh MOJTyYSHHBIX 3HAHUN [peIIeHUs METOJTOB, TPUEMOB U TCXHOJIOTHIA.

TUTIOBBIX 3a/1a4
4. HIKAJIA OHNEHUBAHUA PE3YJIBTATA
Ta6nuna 4.1 —. Hlkana KpuTepreB OIICHUBAHUS KOMIIETCHIUI

Ouenka Copepxanne

Heynosnersopuresns | JleMOHCTpUpyeT HETOHUMAaHUEIPOOJIeMbl, HE BOCIpHATHE MaTepuaia. PaOora
HO (2 Ganna) HE3aKOHYCHA W/WIIN 9TO IUIaruaT

Y 10BNETBOPUTENHHO | JIEMOHCTpUPYET YaCTHYHOE MMOHMMaHWUE NpoOieMbl. BoJbIIMHCTBO TpeOOBaHUM,

(3 bamna) MPEIbIBISIEMBIX, K 3aJIaHUI0  BBINIOJHEHBI. BraneHwe sJeMeHTaMu  3aJaHHOTO
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Marepuana. B OCHOBHOM BBIMOJIHEHHBIM MaTepuan MOHITEH W HOCUT UEIOCTHBIN
XapakTep
Xopoto JleMOoHCTpHUpYET 3HAYUTEIHHOE IMOHUMAaHHE MPOOJIEMBI 00O03HAYECHHON THUCITUTIITMHOM.
4 Ganna) Bce Tpev60BaHI/I$I, MpeAbSIBIIEMbIC K 3a/1aHUI0 BBITONHEHBI. CoiepKaHue BBITTOJIHEHHBIX
( 3a/laHui PACKPBITO U PACCMOTPEHO C Pa3HBIX TOUEK 3PEHUs
JemMoHCTpHpyeT monHOe MOHMMaHue MpobieMsbl. Bee TpeGoBaHMsA, MpeabsaBIseMble K
o 33/IaHUIO BBIMONHEHBL. [IpOEMOHCTPUPOBAHO YBEPEHHOE BIAJCHUE MaTEepHAIOM
(5 gﬁ?;g) JTUCUUIUIMHBL. BBITONIHEHHBIE 3aaHusl HOCAT LIETOCTHBIX XapakTep, BHIMIOJHEHBI B
MOTHOM 00BEMe, CTPYKTYPHPOBaHBI, IPEACTABICHB Ppa3IHUYHbIE TOYKHA 3PEHHUA,
MIPOAEMOHCTPUPOBAH TBOPUYECKUN TOIXOJ
[Ikanel oOULEHWBAHWS W TMPOLEAYPHl OLEHUBAHUS PE3YIbTATOB OOYYCHHUS 10 JUCIHUILTAHE

pernameHTHpYIOTCs [l0JI0)KEHHEM O TEKyIeM KOHTPOJIE YCIEBACMOCTH M IMPOMEKYTOYHON aTTeCTaIlH
00yJaromuXxcs Mo MporpaMmmMam BBICIIETO 00pa30BaHMUS.

5. MIEPEYEHD 3AJIAHWI IO JUCIHATLIAMHE
5.1. BAJAHMA IJIA TEKYIMEI'O KOHTPOJIA:
Tabmuua - 5.1 TlepeueHsp 3a1aHU TEKYIIET0 KOHTPOJIS M UX HAMMEHOBAaHHUE

HaumenoBanue |CojepikaHue 3a1aHus
OLICHOYHBIX
CpescTB
JToxman ] 1. Computer architecture
mpe3eHTanuen | 2. Operating systems
O 3. The medium of Netspeak: speech or writing?
O 4. The language of email
O 5. Computer security
O 6. Computer-to-video conversion
] 7. Compare software packages
U 8. Data storage and management
O 9. Computers in education
(] 10. Computer viruses
KoUTOKBUyM  [Bompocs! mis oocyxaenus:1.  Costs, revenue, profit and contribution
2. Using a graph to illustrate financial models
3. Non-linear relationships
4. Applications of interest rate calculation
IlepeBon, 1. [TepeBemuTe ClIOBA U CIIOBOCOYCTAHHUS B CKOOKAaX Ha PYCCKHUHU S3BIK.
pedepupoBanme,Bocnonb3yiTech CI0OBaAMH M3 HIKECIICIYIOIIET0 ePEeUHs:
BhICKa3bIBaHKE |[I3yuaeT aHTIIMHUCKUI; paboTa; MacTEPCTBO; CIYXKAIHIA; 00IATHCS;
reneoH; KIMEeHTHI, KOMIIaHHSI.
Telephoning is one of the most challenging issues of any official’s (1. work).
The ability to speak with partners and (2. clients) on the phone shows the efficiency and (3.
professionalism) of any (4. clerk) and what is more important —the image of your (5. company).
So, learning how to (6. communicate) well on the (7. telephone) is one of the top priorities for
everybody who (8. studies English) and uses it at work.
[IpaBunsHBIe BapuaHTHl oTBera: 1. Pabora; 2. Kmmentsr, 3. MactepcerBo; 4.Ciyxammii; 5.
Komnanwust; 6. O0miateest; 7. Tenedon; 8. M3yuyaer aHIIHACKHIA.
BagaHus [Mpaktuueckue 3amanvs: 1 [TpoaHanu3upyiiTe npeaoxKeHHbIC 00pa3Ilbl ACTOBOM JOKYMEHTAIIUH U
BBIJICIIUTE OCHOBHBIC 0COIIpON3BEINTE KPUTHUCCKUI aHAIN3 MPEUTOKEHHBIX 00pasioB. Kakue n3
TOKYMEHTOB BBl OTHOCHTE K HamOosiee/ HauMeHee yJaayHo O(OPMIICHHBIM (COOIIOICHNUE]
CTHIIICTUYECKUX HOPM U JIp.). 2 YKaKUTE Ha OCHOBHBIE U (DaKyJIbTaTUBHBIC STAIbI IIAHUPOBAHHS]
M TOATOTOBKH (IyOJUYHOTO) BBICTYIUICHHS B cdepe aemoBoro oOmieHus (M0 3aJaHHBIM]
obpasmam). O6ocHy#TE coli BEIOOD (paboTa B MUKPOTPYIIAX).
Kontponbhas [[Ipumep BorpocoB 1. What factors influence a career choice? Name three which are the most
pabota important to you. Speak about your potential employer (where you would like to work and what
you would like to do and why). 2. Job interviews: what to pay attention to? How to geft
ready? How to present yourself? (be ready to make a short self-presentation for a potential
employer) 3.  Covering letters and CVs: how they should be organized, what to include and
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what is their function.
4. How many industry types, business types and business models do you know? What is the
difference between them? Give examples.
S. Make a company presentation (choose any company and prepare its profile: company|
structure, history of development, annual turnover, corporate culture)
6. What do we call “corporate culture”? How does it influence employees, why is it
important? 7. What kinds of company structure do you know? What functions do different
departments perform? 8. What are the rules of successful negotiating? What is win/win|
deal? How to achieve it?

Tect TeMbI TECTOBBIX 3aIaHUIA:

5.2 KOHTPOJIbHBIE BOITPOCHI 1151 TEKYIIEN ATTECTAIIMA OB YYAIOIIUXCS
ITepBasi KOHTPOIbHAS TOYKA - B (popMe JOKJIaAa (MHUCbMEHHAasI).
Tembl qoknan0B: Tembl TOKIaA0B C Mpe3eHTaluen
— 1. Computer architecture
- 2. Operating systems
- 3. The medium of Netspeak: speech or writing?
4. The language of email

— 5. Computer security

— 6. Computer-to-video conversion

— 7. Compare software packages

— 8. Data storage and management

— 9. Computers in education

— 10. Computer viruses

Metoanyeckue peKOMeHIAMU:

OOyuarmuiicss MOXKET TOATOTOBUTh HE Oojiee TATH JOKJIAJA0B ¢ Mpe3eHtanuei. Kpurepun
OIICHKH OJHOTO JOKJIajga ¢ TMpe3eHTaluei: 5 OaaioB BBICTABISETCS OO0y4aromiemycs, €clid OH
MIEPEUHCIIACT BCE CYIIECTBEHHBIC XapAaKTEPUCTUKU O0O3HAYECHHOTO B BOIPOCE MPEAMETa U BO3MOKHBIC
BapHAHTHI JaJbHEHIIEr0 Pa3BUTHsS PEIICHUS MPOOJIEMBI, €CIM 3TO BO3MOXKHO; 4 Oaiia, ecliu CTYACHT
pacKpplUl TOJBKO 4YacThb OCHOBHBIX IMOJOXEHUW BOIPOCa, MPOJAEMOHCTPUPOBAT HETOYHOCTh B
MPEJICTABICHUSIX O MpEeAMETe BOMpoca; 3 Oaia, eciau CTyAeHT 0003Ha4MII OOIIyI0 TPACKTOPUIO OTBETA,
HO HE CMOT KOHKPETH3HPOBAaTh OCHOBHBIC KOMITOHEHTHI; 2 0ajuia, €Clii CTYJEHT HE MPOJAEMOHCTPUPOBAI
3HAHWI OCHOBHBIX MOHITHIA, IPEICTABICHH 00 N3y4aeMOM IpeIMETE.

Meroandeckue ykazaHusl 0 HaIIMCAHUIO JOKJIaa ¢ mpe3eHTanueit. TpeboBaHus, IPEAbsIBIsIEMbIC
K JIOKJIaJy C IIPE3EHTALMEH:

1. O0beM noKJIa] HE MOJDKEH IpeBbimath 5-8 crpanwuil. [leuats mpousBoautcs uepes3 1,5
UHTEpBaa, pazmep mpudra 14, ¢ BeipaBHUBaHNEM 10 mupuHE. JleBoe none nucta 30 MM, npaBoe — 10
MM, BepxHee — 20 MM, HKHee 20 MM. TekcT moimkeH ohopmisIThes ab3aramu ¢ orctynom 1,25 cum.

2. Dcce T0DKHO BOCTIPUHUMATRCS KaK €MHOE IIeTI0e, Ues TOJKHA OBITh SICHOW U TIOHSTHOM.

3. HeoO6xomuMo mucaTth KOpPOTKO M SICHO. DCCE€ HE JODKHO COJEp)KaTh HUYETO JIUIITHETO,
JOJKHO BKJIFOYATh TOJNBKO Ty MH(OpManmio, KOTopas HeoOXoauma Jisi PacKpBITHS Ballled IMO3UIINH,
UJICH.

4, Jlokiian JOMKHO MMETh TPAMOTHOE KOMIIO3WIIMOHHOE IOCTPOEHHE, OBITh JIOTUYHBIM,
YETKUM TI0 CTPYKTYPE.

5. Kax b1t ab3an qokIaa JOKEeH COAepkKaTh TOJIBKO OJHY OCHOBHYIO MBICTIb.

6. Jlokniag [JOMKEeH TMOKas3blBaTh, YTO €ro aBTOP 3HA€T U OCMBICICHHO HCIOJb3YeT
TEOPETUYECKHE MOHSITHUS, TEPMHUHBI, 000OIICHISI, MUPOBO33PEHUECKUE UJICH.

7. Jloknaa MODKEH cojaepaTh YOSIUTEIbHYIO apryMEHTAIlMIO0 3asBJIICHHOW IO Mpobieme
IIO3HUIINH.

KOHTPOJIbHASI TOYKA - B (JopMe TecTa (MMCbMEHHas).
TecTbl
- Bri0epuTe npaBuJIbLHBII BAPUAHT.
— Tecr 1.



1 .When Mark arrived, the Johnsons dinner, but stopped in order to talk to him.

a) were having ¢) had been having

b) had d) was having

2. While Tom a book, Marhta TV.

a) was reading, watched  c¢) was reading, was watching

b) read, watched d) read, was watching

3. The food that Ann is cooking in the kitchen delicious.

a) is smelling c) smelt

b) smells d) will smell

4. We called our friends in London yesterday to tell them about the reunion that we

a) will plan ¢) plan

b) were planning d) have planned

5. Catherine is studying law at the university, and so Nick.

a)is c) was

b) does d) were

6.1 feel terrible. I think I to be sick.

a) will ¢) am going

b) go d) will be going

7. My colleagues usually four days a week, and tills week they five days.
a) work, work ¢) are working, are working

b) are working, work d) work, are working

8. It outside; 1 do not like to walk in such weather.

a) rains ¢) is raining

b) is rain d) is rained

9.1 a very difficult day tomorrow. I need to prepare for the exam.

a) will have ¢) have

b) am having d) would have

10. At 10 o'clock in the morning on Wednesday Tom a delegation in the office.
a) will receive ¢) will be receiving

b) is receiving d) would receive

11. Although the sun was shining, it was still cold, because it hard for two hours.
a) had been raining ¢) had rained

b) was raining d) is raining

12. She at the parcel long enough, before she that it was for her brother.

a) had been looking, had understood
b) had been looking, understood

¢) was looking, understood

d) was looking, had understood

13.1 to the cinema but my friend persuaded me to stay.

a) am not going ¢) did not go

b) was going d) had been going

14. We were good friends, we each other for years.

a) had known ¢) were knowing

b) had knowing d) know

15. We were extremely tired at the end of the journey. We for more than 24 hours.
a) had travelled ¢) had been travelling

b) were travelling d) travel

16. How long this book? How many pages of this book ?

a) have you been reading, have you been reading

b) have you read, have you read

¢) have you read, you read

d) have you been reading, have you read

17. We always go to Saint Petersburg for our holidays. We there for years.
a) have been going c) go



b) are going d) were going

18. I have lost my key again. I things. I lose things too often.
a) always lose ¢) have always lost

b) am always losing d) was always losing

19. The economic situation is already very bad and it worse.
a) is getting c) got

b) gets d) would be getting

20. What time your friend tomorrow?

a) will arrive ¢) will be arriving

b) is arrived d) will arriving

Orteetni: 1a) 2 c) 3b) 4b) 5a) 6¢) 7d) 8c) 9b) 10c) 11a) 12b) 13b) 14a) 15¢) 16d) 17a) 18b) 19a) 20c)

Tect 2

1 We see the lake from our bedroom window.

a) are able ¢) must

b) can d) might

2- you speak any foreign languages?

a) could ¢) must

b) can d) might

3.1 am afraid I come to the party next week.

a) could not ¢) must not

b) cannot . d) might not

4. When we went to the forest, we smell burning.

a) could ¢) must

b) can d) might

5. She spoke in a very low voice, but I understand what she said.
a) could ¢) must

b) can d) might

6.1 do not know when they will be here. They arrive at any time.
a) could ¢) must

b) can d) might

7.1 was so tired. 1 sleep for a week.

a) could ¢) must

b) can d) might

8 We have gone away if we had enough money.

a) could ¢) must

b) can d) might

9. You have been travelling all day. You be tired.

a) could ¢) must

b) must to d) might

10. They have not lived here for very long. They , know many people.
a) could ¢) must not

b) should d) might

11. The phone rang but I did not hear it. I have been asleep.
a) could ¢) must

b) may d) might

12. She passed me without speaking. She have seen me.
a) could not ¢) should

b) cannot d) might not

13. - Why did not your sister answer the phone?

- She have been asleep.

a) can ¢) must

b) should d) might'nt

14. - Why did Sarah miss meeting?



- She have known about it.

a) should not ¢) must

b) should d) might not

15. Do not phone me at eight o'clock. I be watching the football match on TV.
a) could not ¢) should

b) can d) might

16. What time are you going? - Well, I am ready, so I £0 NOW.
a) could as well ¢) must as well

b) can as well d) might as well

17. She is a very nice person. You meet her.

a) can ¢) must

b) are able d) have

18.1 have not phoned Ann for ages. 1 phone her tonight.

a) could ¢) must

b) can d) have

19. He cannot come out with us this evening. He to work.

a) could ¢) must

b) has d) might

20.1 get up early tomorrow, because my train leaves at 7:30.
a) need ¢) must

b) have to d) might

21. We do not have much time. We hurry.

a) should to ¢) must

b) have d) might to

22. When we are in the library, we not make any noise.

a) could ¢) must

b) can d) might

23. You can come with me if you like but you come if you do not want.
a) could not ¢) must not

b) do not have d) might

24. She has been studying hard for the exam, so she pass it.
a) could b) should ¢) must d) might

25. It was a great party last night. You have come.

a) could ¢) must

b) should d) might

Otgetni: 1b) 2b) 3b) 4a) 5a) 6b) 7a) 8a) 9c) 10¢c) 11c) 12d) 13c) 14d) 15¢,d) 16d) 17¢) 18¢c) 19b) 20b)
21¢) 22¢) 23b) 24c¢) 25b)

Teer 3

1. Before you , don't forget to lock the door.
a) are leaving c) leave

b) will leave d) shall leave

2. Please do not speak to anyone before the police
a) come c)'l1 come

b) are coming d) came

3. His parents will be very glad if she the university.
a) enter c) enters

b) '11 enter d) entered

4. When you my brother, you him.

a) 'l1 see, won't recognize c) saw, recognize

b) see, won't recognize d) '11 see, don't recognize
5. We won't discuss the matter until the headmaster
a) 'l1 arrive c) doesn't arrive

b) won't arrive d) arrives
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6.1f1 any help I my friend.

a) need, '11 phone ¢) '11 need, phone

b) '11 need, '11 phone d) needed, '11 phone

7. Let's before it raining.

a) to go out, starts 'c) go out, '11 start

b) go out, starts d) going out, '11 start

8. I want to go shopping but if you to come, you

a) want, need ¢) don't want, needn't

b) not want, needn't d) do want, needn't

9. If you on this tram it'll take you to the downtown.
a)'ll get c) got

b) have got d) get

10. He to the country tomorrow if the weather is fine.
a) go c)'ll go

b) goes d)'d go

11. You'll understand nothing unless you the book yourself.
a) read ¢) don't read

b) won't read d) '11 read

12. You'll understand this rule after your teacher it to you.
a) '11 explain ¢) explains

b) explain d) don't explain

13.1 the room till I see my brother.

a)'l1 leave c) leave

b) shan't leave d) don't leave

14.1 at home till you me up.

a) am, 'l11 ring ¢)'l1 be, ring

b) is, ring d)'l1 be, '11 ring

15. You English fluently if you hard.

a) speak, work ¢) '11 speak, work

b) speak, '11 work d) '11 speak, '11 work

16. He for Moscow as soon as his father

a)'11 leave, arrive c) leave, '11 arrive

b) '11 leave, '11 arrive d) '11 leave, arrives

17. If 1 my exams, my mother me go to a disco.
a) don't pass, won't let ¢) won't pass, let

b) won't pass, won't let  d) won't pass, doesn't let

18. If he well, he'll always be tired.

a) sleeps c) 'l11 sleep

b) doesn't sleep d) won't sleep

19. I'll feel really sorry for her if she - all the work without any help.
a) has done ¢) does

b) did d) has to do

20. He'll be fired if he improve his work.

a) doesn't c) won't

b) will d) has to

21. When 1 short of money I ask my parents for help.
a) was c) is

b) are d) am

22. Don't trouble trouble until trouble you.

a) '11 trouble ¢) troubles

b) won't trouble d) trouble

23. You'll have to make a speech in case the chairman late.
a)'ll be c) isn't

b) is d) won't be

11



— 24. We'll make a good progress in English provided we hard.

— a)'ll study c) study

— b) are studying d) won't study

— 25.1 don't know when they .

— a)'ll come c) came

— b)come d) are coming

— Ortetsi: 1c) 2a) 3c) 4b) 5d) 6a) 7b) 8c) 9b) 10c) 11a) 12¢) 13b) 14c) 15¢) 16d) 17a) 18b) 19d) 20a)
21d) 22c¢) 23b) 24c) 25a)

WNHCTpyKIUs 110 BBITIOJHEHUIO. BbIOpaTh 01MH MpaBUIIbHBIA OTBET

Kputepun orieHnBanus: ¢ 5 0aIoB BBICTABISIETCS, €CIIM 00ydJarouuiics oTBeTu mpasuiibHO Ha 100-85%
3alaHui TecTa; * 4 Oayuia BBICTABJISETCS, €CM OOydJaroniuiicss oTBeTrI Ha 84-69 % 3amanwmii; * 3 Gamra
BBICTABIISICTCS, €CNU oOydarommiics oTtBeTws Ha 68-50% 3amanuii; 2 Oamna BBICTABISETCS, €CIH
oOyyJaronuiicss OTBETUI MeHee, ueM Ha 50 % 3amaHuid.

KonTposbHas Touka - B popMe KOHTPOJIbHOM PadoThl (MMCbMEHHAast).
ATTecranioHHast KOHTposibHas padota Nel (Tumnosas)
1.Choose the best phrase for a formal letter.
1.Complete the phrase: “  Sir or Madam, ...”
2.Complete the phrase: “To Whom It May  .”
3.Complete the phrase: “Looking forward to your .
4.The abbreviation FYT stand for:
5.Choose the most formal word:
6.If you send a paper letter and some additional document, you  them.
7.In emailing the abbreviation “cc” means:
8.Complete the phrase: “If you have any questions, donot  to contact us.”
9.Complete the sentence to make it formal: “  your price list.”
10.Complete the phrase: “I’d like to  for any inconvenience caused.”
11.Complete the phrase: “I’d like to  about the vacant positions at this branch.”
12.1f there is a delay, you write: “Your request is being  .”
13.Complete the phrase: “I wish to  my appreciation for all your efforts...”
14.Complete the phrase: “I am sorry, but I cannot be of _ to you in this matter.”
15.Complete the phrase: “We  ask you to send us...”
16.Complete the phrase: “We are not happy  the terms you suggested.”
17.Complete the phrase: “We  deny you permission to ...”
18.Complete the phrase: “If you can guarantee  delivery and can quote really  prices we
may be able to place an order with you.”
19.If you write “Does the idea appeal to you?”, you ask

2

20.Complete the phrase: “If you require any  information we shall be happy to let you have
this, .”

2. Choose the right answer

1. It would more sense to redesign the packaging.

A. make B. have made C. A or B

2. It would more sense to have gone to the meeting.

A. make B. have made C. A or B

3. through the process many times before, I know exactly which steps to take.
A. Going B. Having gone C. To go

4. There's no need a chief marketing officer.

A. to hire B. hire C. hiring

5. This seemingly easy task us.

A. has eluded B. had eluded C. A or B

6. This seemingly easy task us until last week.

A. has eluded B. had eluded C. A or B
12



7. a business is hard work.

A. Starting B. To start C. Having started

8. three businesses myself, I know what I'm talking about.
A. To start B. Starting C. Having started

9. This is an opportunity more directly with consumers.
A. to connect B. connecting C. connect

10. with consumers isn't easy.

A. Connecting B. Connect C. To connect

11. He expressed concern about some of the deals currently

A. take place B. taking place C. are taking place

12. MasterCard built its marketing around the theme, "There are some things money
can't buy.

A. B or C B. has built C. built

13. If they us earlier, we could have set up a meeting.

A. contact B. had contacted C. have contacted

14. I hadn't the figures were so low.

A. realized B. been realized C. been realizing

15. Visa Mastercard's main competitor.

A.isbeing B.is C. A or B

16. We're currently that part of the contract.

A. negotiated B. being negotiated C. negotiating

17. That part of the contract is currently .

A. negotiating B. negotiated C. being negotiated

18. We successfully the inclusion of that amendment.
A. negotiated B. being negotiated C. negotiating

19. The outcome known until next week.

A. will be B. won’t be C. A or B

20. The outcome known next week.

A. will be B. won’t be C. A or B

3). Business letter writing skills.

Choose the correct item.

1. Which of the following is a correct dateline for a business letter?
A. August, 20, 1998

B. Aug. 20, 1998

C. August 20, 1998

D. Aug. 20 1998

2. The complimentary closing is...

A. optional.

B. placed one line below the last line of the body.

C. positioned at the writer's discretion.

D. placed two lines below the last line of the body.

3. Editing involves checking a document for factual accuracy, logical flow, conciseness, and
A. spelling.

B. format errors.

C. clarity and tone.

D. grammar.

4. The spacing after the date should be ..........

A. quadruple space. B. a triple space.

C. a single space. D. a double space.

5. The enclosure notation represents ..........

A. the typist’s name.

B. that you have left out a part of the letter and need to mail them another letter.
C. none of the above.
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D. that there is something else besides the letter included in the envelope.

4). Business letter vocabulary.

Choose the correct item

1. I think it would be a good idea to ......... in your letter that you have worked in that type of
business previously.

A. describe

B. mention

C. show

D. demonstrate

2. You need to improve the ......... of this letter because one or two things are in the wrong place.
A. description B. indication C. layout D. picture

3. Before you put the letter in the envelope, make sure you ......... it in the right way.

A. fold B. double C. treble D. hold

4. If you want this letter to reach the bank tomorrow, you have no choice but to send it by .........
mail.

A. speed B. express C. excess D. fast

5.When you are going to write an important letter like that, it is absolutely essential that you
......... all the facts first.

A. connect B. join C. deliver D. assemble

6. When you read something you've written on the computer screen, it often looks all right
although

you should always ......... read it first.

A. check B. prove C. proof D. proven

7. I advise you to check ......... with a letter or a phone call if you intend to pay them a visit in
order to save a wasted journey.

A. previously B. prior C. ante D. beforehand

8. Since that package contains valuable items, you must send it by ......... post.

A. required B. resigned C. registered D. repeated

9. Quite honestly I cannot trust this particular letter to be sent by post and so I am using the
services of a ......... to deliver it for me.

A. courier B. runner C. traveller D. carrier

10. I'm sure that computer program you use creates a very good letter design but it's far too .........
for me.

A. Comprehensive B. complicated C. concentrated D. composite

ATTecranioHHast KOHTpoJibHas padoTa Ne2 (Tumnosas)

1). Choose the right answer

1. It would more sense to redesign the packaging.

A. make B. have made C. A or B

2. It would more sense to have gone to the meeting.

A. make B. have made C. A or B

3. through the process many times before, I know exactly which steps to take.

A. Going B. Having gone C. To go

4. There's no need a chief marketing officer.

A. to hire B. hire C. hiring

5. This seemingly easy task us.

A. has eluded B. had eluded C. A or B

6. This seemingly easy task us until last week.

A. has eluded B. had eluded C. A or B

7. a business is hard work.

A. Starting B. To start C. Having started

8. three businesses myself, I know what I'm talking about.

A. To start B. Starting C. Having started

9. This is an opportunity more directly with consumers.
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A. to connect B. connecting C. connect

10. with consumers isn't easy.

A. Connecting B. Connect C. To connect

11. He expressed concern about some of the deals currently
A. take place B. taking place C. are taking place

12. MasterCard built its marketing around the theme, "There are some things money
can't buy.

A. B or C B. has built C. built

13. If they us earlier, we could have set up a meeting.

A. contact B. had contacted C. have contacted

14. T hadn't the figures were so low.

A. realized B. been realized C. been realizing

15. Visa Mastercard's main competitor.

A.isbeing B.is C. A or B

16. We're currently that part of the contract.

A. negotiated B. being negotiated C. negotiating

17. That part of the contract is currently .

A. negotiating B. negotiated C. being negotiated

18. We successfully the inclusion of that amendment.

A. negotiated B. being negotiated C. negotiating

19. The outcome known until next week.

A. will be B. won’t be C. A or B

20. The outcome known next week.

A. will be B. won’t be C. A or B

2). Graduate’s CV writing skills.

1. On the fresher’s CV the most important factor is:

A. The GPA and major achievements

B. The match of skills to the job requirement

C. The work history

D. The way the information is presented on the CV

2. What do you need to make an impressive CV?

A. The use of highly intellectual words

B. A very crisp presentation in bullet points using job-specific keywords
C. An in-depth narrative of the achievements and experiences gathered
D. A bright color paper to print your CV on

3. You have no work experience. What other factor can this be replaced with to create a strong
positive impact?

A. Academic performance.

B. Achievements in college extra-curricular activities

C. Personal talents that can be translated into employable skills

D. All the above

4. A fresher’s CV should always mention the GPA in their CV.

A. Only if the GPA is outstanding B. Always

C. Never

D. Only for the major subject

5. Your education information should always include:

A. The date of graduation and name and subject you majored

B. The subject you majored in and GPA

C. Complete list of major and minor subjects covered, college name

D. Date of graduation, college name and full address

6. What is the best way to present your past experience in the CV?

A. Present it in chronological descending order, in bullet points

B. Present it in descending chronological order, in the form of a paragraph
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C. Do not mention it, unless it is relevant to the job

D. Present it in bullet points, but in ascending chronological order

7. When you list your experience, what is the most important message that has to get across the
employer?

A. Your skills and expertise

B. The designation and responsibilities you have taken up

C. The company/department you have worked for

D. Your achievement in each of the job/position

8. A fresh graduate has little, if any work experience. Which is the best way to convince the
employer that you do have the ability to handle the job?

A. Project your soft skills as employable skills

B. Mention all the projects that you have completed during your college days

C. List all the paid and unpaid work you have done (which is relevant to the job)

D. All the above

9. What is the most critical factor in the CV of a fresh graduate?

A. Employable skills

B. GPA

C. Relevant experience

D. Style of presenting all the above

10. You have received the coordinates of five top companies and you are excited about applying
to all of them. To optimize your chances, you should:

A. Immediately send your standard CV with a standard cover letter

B. Write a customized cover letter for each organization, highlighting the match between your
skills and the job requirement in max two paragraphs

C. Send the CV without the cover letter — sometimes this distracts the employer

D. Send your CV and cover letter printed on a bright colored paper which will all make your
application stand out

11. You are a fresh graduate and you want to apply for as many jobs as possible so you can start
working at the earliest. You are aware that you need an impressive CV. What, in your opinion,
makes the CV impressive at the first glance?

A. A very crisp and focused objective

B. A humorous graphic which will ask the employer to stop and take notice

C. A professional summary which tells it all in five sentences tops

D. All the above

12. The first CV screening is done in just 10 seconds time. In order to ensure that your CV passes
the test, you will need to:

A. List your skills that match the job exactly

B. List in descending chronological order your experience, tweaked to match the requirements of
the job

C. Highlight your academic and personal achievements

D. All the above

13. A fresher’s CV should always mention two references.

A. True B. False.

14. Your hobbies should always reflect proper coordination with the job you are applying for.
A. True B. False

15. It is advisable to list your voluntary work as experience in the CV.

A. True B. False

ATTecTaniioHHast KOHTpoJibHas padoTa Ne3 (Tumnosas)

1. Tect Ha mpOBEpKY HABBIKOB BEJCHMSI IEJIOBBIX [IEPETOBOPOB.

1) Choose the right answer

1. The two sides have not come to an agreement. They are still .......... .
A. deadly B. successful C. deadlocked
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2. It is doubtful that the parties will come to an agreement. There is little hope of a .......... .
A. changing B. breakthrough C. collaboration

3. So, neither party is willing to .......... ? No. Neither one will make concessions.
A. complement B. compromise C. retain

4. There is .......... in our position = We have not changed our position.

A. no change B. not a change C. no changing

5. Negotiations are at an .......... . The parties are unable to come to an agreement.
A. impact B. impart C. impasse

6. When negotiations .......... , it means that they are continuing, but in an uncertain/difficult
manner.

A. falter B. fall C. fail

7. When will this agreement .......... ? (=start/become valid/begin to operate)

A. come into effect B. come to effect C. have an effect

8. We hope to .......... an agreement by Friday.

A. come B. restore C. reach

9. The talks broke-down = The talks .......... .

A. fell B. collapsed C. fell-down

10. Both sides are hoping for a successful .......... . (= result)

A. outcome B. outburst C. change

2) Choose the right answer

1. It took over five hours of negotiations for the parties to come to a

A. hostility B. consensus C. bottom-line

2. Itwasa decision to settle our differences out of court.

A. mutual B. flexible C. victorious

3. One that always works is to ask your counterpart to speak first.
A. bargain B. tension C. tactic

4. We would have more if we had some more recent statistics to use.
A. haggling B. concession C. leverage

5. They were to our proposal until we made our last demand.

A. tension B. resistance C. receptive

6. We were over prices all afternoon.

A. haggling B. misleading C. dispute

7. I wasn’t expecting our opponents to so quickly.

A. amplify B. counterproposal C. yield

8. When I the client about their promise they agreed to honour it.
A. log-rolled B. entitled C. confronted

9. If that is your only I would be happy to concede.

A. pressure B. objective C. cooperation
10. Within ten minutes the negotiations had already ended in a

A. bottom-line B. counterpart C. deadlock

11. Nothing is more important than growing your customer or base.
A. client B. clientele C. clients

12. What is another way of saying “to make more money’’?

A. to get revenue B. to increase revenue C. to obtain cash

13. What does it mean “to close” a sale?

A. to finalize a sale B. to fail C. to give up on a sale

14. What do you call people who can potentially sell to?

A. loads B. leaders C. leads

15. What’s the term that describes the initial search for new sales leads?

A. sales searching B. sales fishing C. sales prospecting

16. I thought this time things were going to be better. Losing the contact was to
swallow.
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A. bottom line B. a bitter pill C. blow-by-blow

17. We’ve lost the contract thanks to your incompetence. You really , didn’t you?
A. blew it B. bottom line C. blue collar
18. I’d be better off stopping my legal job and doing jobs for cash. The is the only

way to make money these days.

A. blow-by-blow B. black economy C. bottom line

19. The product didn’t work in the States. As they say there, it really

A. bombed B. bottom line C. blow-by-blow

20. However, the same product sold really well in England. As they say there, it
A. blue collar B. back to the drawing board C. went like a bomb

KonTtponbras padora Ne 4

1. ITpounTaiite u nepenaiiTe coaepkaHue TEKCTA.

Employment

Getting a job is a very hard period in the life of most people. Companies choose an employee
from

hundreds of candidates according to special rules, that's why there're special 'typical' factors,
influencing on employer's choice. Among such factors are: age, sex, experience, family
background

and marital status, personality and references. If you're to go to an interview tomorrow, sleep well
before it and don't forget your CV at home - is the basic rule. Moreover, there're some
recommendations, which can help you, for example, to read annual report, or company
newspaper

of the company to show your understanding of the corporate strategy on the interview. What's
more, you should choose corresponding dress code for the interview. Even such advices are to
help

you make a good impression; some companies don't want to hire a man, who follows every
advice.

To illustrate this, I can quote Artemiy Lebedev, the most famous Russian web-designer: "If you
enclose a standard stupid resume, written by the rules of American bureaucracy, we would delete
it immediately after receiving. If your CV is composed according to all rules, we wouldn't choose
you, as we might think, that your profession is to acquire a job". After getting a job, you may
have some unexpected troubles with boss, too: e.g. if you dye your hair or wear something not
appropriate. The best solution of such situation is to ask a trade union for advice, which can
always

help you in your fight with an employer. Of course, if you affect company discipline not coming
in time or working badly, your dismissal wouldn't be unfair. To conclude, I can say that it is
sometimes hard not only to get a job, but also to work in the staff, and if you don't want to be laid
off, you should follow company rules, it is a must.

2) 2. IlepeBeauTe MpeIOKEHUS C PYCCKOTO HA aHTJIMACKUH S3BIK

1. Ioxamyiicta, cooOLIMTEe HAM Balk TPeOOBAHUS KaK MOYKHO CKOpee.

2. bnarogapto Bac 3a TO, 4YTO HAIIUTK BPEMSI M YIS MHE BHUMaHUE.

3. M1 pazibl IPeUIOKUTh BaM CJIeyIOIee:

4. 51 ¢ HeTeprneHNeEM K1y BCTPEUH ¢ BaMH, Ha KOTOPO MBI 00CYMM BCE BOITPOCHI

5. C HereprieHUEM *K/1eM MPOIOJIKEHHUS HAILIETO ¢ BaMH COTPYJHHYECTBA.

Kontponbnas padota Ne 5

1. ITpounTaiite u nepenaiiTe coaepkaHue TEKCTA.

Business Trips

Never before in the history of the world have businessmen traveled so much as they do today. It
1s not surprising because we are living in a world of growing international trade and expanding
economic and technical cooperation. Fascinating though it is for tourist travelling, however, has
become the most tiring of all the occupations for many businessmen and experts. Choosing a
comfortable hotel to stay at is, therefore, a matter of some importance. There are plenty of good
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hotels, motels, and guest houses. Many developing countries, such as India, Egypt, Nigeria, etc
have excellent hotels. Their numerous facilities include both: large and small cocktail barber's
shops and conference halls, equipped with simultaneous, multilingual translation systems. There
are parking areas which can accomodate a lot of cars. It might be useful for travelling
businessmen and tourists to know that tailor shops, shoe repair shops and laundry, dry cleaning
services are available

for guests. People in the office help guests to book train or steamer tickets and rent a car. They
are also ready to give all necessary information. Nowadays people who go on business mostly
travel by air as it is the fastest means of travelling. Passengers are requested to arrive at the
airport 2 hours before departure time on international flights and an hour on domestic flights as
there must be enough time to omplete the necessary airport formalities. Passengers must register
their tickets, weigh and register the luggage. Most airlines have at least 2 classes of travel: first
class and economy class which is cheaper. Each passenger of more than 2 years of age has a free
luggage allowance. Generally this limit is 20kg for economic class passenger and 30kg for first
class passenger. Excess luggage must be paid for except for some articles that can be carried free
of charge.

2. IlepeBenute NpeyIOKEHHS C PyCCKOIO HA aHTJIMICKUH S3bIK

1.Ecnu y Bac mosiBITCSI BONPOCHI 10 YKa3aHHOTO JHS, MOXKaJIyiCcTa, TO3BOHUTE MHE IO HOMEPY,

2. 51 ¢ HeTepIIEHUEM K1y OT Bac CKOPBIX U3BECTHUH.

3. [Moxaiyiicra, coOOIMTE HAM BaIllk TpeOOBAaHUS KaK MOKHO CKopee.

4. Mbl yBepsieM Bac, 4TO Balll 3aKa3 OyJaeT HeMeJIeHHO 00paboTaH.

5. MBI uMenu BO3MOKHOCTh YBUJIETh Ballly peKjiamy.

KonTtponbsHnas padora Ne 6

1. IlpouunTaiiTe 1 nepeganTe coaepkaHrue TEKCTa.

My Work at the Foreign Trade Company

I work as a manager at the “Star tour” company. It is Russian company which works on the
business travel market. Two weeks ago I was sent by the administration of our company to
London

where I studied the English travel companies, their traditions, their marketing and management.
Now my business trip is coming to the end and I want to share with you my impressions of
English business world. First of all English businessmen are well known all over the world for
their honesty and decency. If an Englishman gives you his word he will keep it in any case.
Besides that, nothing can prevent him from refusing the once taken decision. Of course, there are
some exclusions, but they are so rare that nobody should put attention on them.

During the last two weeks my working day was approximately the same. Early in the morning I
took a taxi to my hosts’ headquarters, which is situated in the City — the business heart of
London.

First of all I usually asked my secretary if there were any letters for me. Then she gave me my
correspondence and fresh newspapers and I followed to my office-room. There I studied all
documents that had come for my name and wrote a short report about previous business day and
then faxed it to my native company in Vladivostok. After that I went to the office-room to get
tasks for the new day and ask some questions about their company, its history, traditions, clients,
and so on. My usual job was meeting with potential clients, discussing their rest plans and
offering the services of the company. I usually met with 10 or 12 people a day. They were
representatives of different social groups and communicating with them increased my knowledge
of England and

Englishmen, their psychology greatly. This business trip was a great chance for me and I hope |
used this chance fully. Now I know a lot about Western business world, about travel business and
this knowledge will, of course, help my in my future career.

2. IlepeBenute NpeasIOKEHUS C PYCCKOTO HAa AaHTJIMMUCKUM SI3bIK

1. C HeTeprieHHEM OXKUJAEM OT BaC U3BECTUI.

2. 3. [Ipocum Bac mpuciaTh HaM Balll KaTajor.

3. Y MeHs ecTh TOT ONIBIT paboTHI , KOTOPBII BaM TpeOyeTcs (B BalieM 0ObSIBICHHUH).
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4. 51 odueHb NpU3HATENICH 3a Ballle BHUMaHUE.
5. DTa T0JDKHOCTh OYE€HB XOPOIIIO MOAXOIUT MOEMY OTBITY pabOThl / 00pa30BaHUIO

No |  HaummeHoBaHUE TEMBI KoHnTtposnbHbie Bonpocsl
/1
The first use a computer in business. When and where the first computers came
1 | History of ICT from. The first inventor of the office computer. What the computer worked like

in 1960s. Who and when invented the word processing.

ICT systems and their usage. Types of ICT systems. Information systems, control

2 ISntr;)ductlon o ICT systems, communication systems. Input, output and system diagrams. Garbage
ystem in, garbage out (GIGO).
The role of ICT in business. The impact of ICT on work. Teleworking and
3 | ICT in the Workplace outsourcing. The impact of ICT on education. Internet and Intranet. Virtual
conference.
The definition and difference between software and hardware. Three main
models used in software development planning. Waterfall, iterative and
4 | Software Development . ) .
prototyping model. The open source software: advantages and disadvantages.
Development process.
The phenomenon of Web 2.0. Where the future Internet developments can come
5 | The Internet from. Social Net-working Services (SNS). HTTP, hypertext, hyperlink, website.
The difference between the Internet and World Wide Web.
Factors which should be taken into account in making computer systems
6 Efficiency in computer | efficient. Influence of reliability, security, speed, support requirements and
systems overall cost to the efficiency of computers. Different types of reliability in a
system in the Internet.
Activities which relate to e-commerce. Different models of e-commerce work.
E-commerce and E- . . .
7 Business to business. Consumer to consumer. Business to consumer.
government Government to citizen. The barriers to adoption of e-commerce.
The importance of the ability to justify decisions. The role of law and regulation
. . as sources of justification. The role of principles as a means of justifyin
8 | Computing and Ethics decision—makinjg. Confidentiality, fraud, phackle)r, intellectual propérty EIIP)%
malware.
9 Introduction to | What does it mean to program? Algorithm. JSP. Sequence-Selection-Iteration
programming
10 Coding The unified modeling language (UML). Source code. Development tools for
C++. Compiling and linking
11 | Variables Declaring variables. Initiating variables. Assignment of values. An entry program.
12 The first steps with Start page — Visual C++. Create a new project. Win 32 Console application.
Visual C++ Project — Add new item.
Introduction to Getting to grips with the basics. Working through the basics
13 | fundamental concept for | If statement, else if. Comparison operators. The switch statement
Business Analysis
. . Decision making. Data and Information. Sources of Data.
Decision making, data . . . . . ..
14 . . Collecting Data. Sampling. Information requirements for effective decision
and information .
making.
15 Financial modeling Costs, revenue, profit and contribution. Using a graph to illustrate financial

models. Non-linear relationships. Applications of interest rate calculation

IIpumep sonpocos
When a personality of a man is not clear to you, look at his friends.
Personality is the key to successful friendship, is not it?

2. Personality or gender: are men better politicians / managers than women?

What qualities should a diplomat possess?

3. What is a ‘personality clash’? Give an example.

Have you ever had a personality clash in your life? How did it feel?
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4. What is most memorable journey you have ever had? Describe at least3 sights you have visited
(any country) which impressed you and say why you have chosen them to speak about.

5. Going on a study trip is popular nowadays. What makes it successful? What kind of a study trip
would you like to go on?

6. Travel and tourism: what’s the difference? How has television influenced travel industry? To be
seen does not mean to be explored, does it?

7. Domestic tourism: its advantages and disadvantages. What are the most interesting places tourists
should visit in Russia /your home country? What would you recommend to a person who decided
to travel to your home town?

8. Language is the most important part of cultural identity. Should people fight to protect the
languages which are not widely used?

9. What is important when learning a language? Compare learning a language to other activities
(driving, painting, playing a musical instrument etc.)

10. What makes a good teacher? What makes a good learner? Does their meeting in class always lead
to profound education?

11. The proverb says,” Live and learn’. Comment on the proverb, provide examples.

12. Where is better to get education: at home or abroad, why?

Kputepun oneHMBaHUS. «OTIUYHO» — CTYACHT NMPaBUIBHO BBHIMOJHWI 3a1aHue. [lokazan oTiIM4YHbIe

BJIaJICHHS] HABBIKAMU NPUMEHECHUS TOJYYCHHBIX 3HAHUW M YMCHUUN TPHU PEIICHUH 3a1a4 B paMKax

YCBOEHHOTO y4eOHOro Matepuana. OTBETHII Ha BCE JIOTIOJHHUTEIBHBIE BOIPOCHI; «XOPOIII0» — CTYIEHT

BBITIOJTHIII 3aJlaHue C HEOONbIIMMU HETOYHOCTSAMH. I[loka3zan Xopolue BIaJCHHUS HaBBIKAMHU

NPUMEHEHHS TTOJTyYCHHBIX 3HAHWH W YMEHHH NP PElICHUH 3a7ad B PaMKaX YCBOSHHOTO y4eOHOTO

matepuana. OTBeTHS1 Ha OOJBIIMHCTBO JOMOJHUTEIHHBIX BOMPOCOB; «YyIOBICTBOPUTEIHHO» —

CTYACHT BBINOJHWI 3aJaHWE C CYHNIECTBEHHBIMH HETOYHOCTSAMHU. [loKa3an yIOBIETBOPUTEIBHOE

BJIaJICHHC HABBIKAMU TPUMCHCHUS TOJIYYCHHBIX 3HAHWN M YMEHHUH MPHU PEIICHUH 331a4 B paMKax

YCBOEHHOTO ydeOHOoro martepuana. [Ipm oTBeTax Ha JOTOJIHHUTENBHBIC BOIMPOCHI OBLIO JIOMYIICHO

MHOTO  HETOYHOCTEH, «HEYJOBIIETBOPUTEIHHO» — TIPU BBHINOTHEHUHM 3a/JlaHUs  CTYJCHT

IPOIGMOHCTPHUPOBAT HEJOCTATOYHBIM YPOBEHb BIIQJICHUS YMEHHUSMH M HAaBBIKAMH IIPH PEIICHUH

3a/1a4 B paMKaX YCBOCHHOTO yueOHOro marepuana. [Ipu oTBeTax Ha TOMOTHUTEIBHBIE BOIIPOCH! OBLIO

JOITYIIIEHO MHOKECTBO HETOYHOCTEH

KonTpoabHas Touka B gopme KoJIOKBUYMA (YCTHAs).
Bonpocs! 115 KOJUI0KBUyMa
Tema 1. History of ICT
Bomnpocs! 11st 06cyxaeHus:
1. The first use a computer in business.
2. When and where the first computers came from. The first inventor of the office computer.
3. What the computer worked like in 1960s.
Who and when invented the word processing
Tema 2. Introduction to ICT System
Bormpocs! 1i1st 00y 1eHus:
1. ICT systems and their usage. Types of ICT systems.
2. Information systems, control systems, communication systems.
3. Input, output and system diagrams. Garbage in, garbage out (GIGO).
4. An ICT system diagram.

Tema 3. ICT in the Workplace
Bompocs! 1y1st 00y 1eHus:
1. The role of ICT in business.
2. The impact of ICT on work. Teleworking and outsourcing.
3. The impact of ICT on education. Internet and Intranet.
4. Virtual conference. Virtual environment. Virtual-meetings software.
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Tema 4. Software Development
Bompocs! 1y1st 00Ccyx1eHust:
1. The definition and difference between software and hardware.
2. Three main models used in software development planning. Waterfall, iterative and prototyping model.
3. The open source software: advantages and disadvantages.
4. Website development.

Tema 1. The Internet
Bomnpocs! 11st 06cyxaeHus:
1. The on-going development of the Internet.
2. The ways of transferring data over the Internet.

3. The changes in the amount of traffic for different protocols.
4. The phenomenon of Web 2.0.

Tema 2. Efficiency in computer systems
Bomnpocs! 11t 06cyKaeHus:
1. Factors which should be taken into account in making computer systems efficient.
2. Influence of reliability, security, speed, support requirements and overall cost to the efficiency of
computers.
3. Different types of reliability in a system in the Internet.
Development of computer systems

Tema 3. E-commerce and E-government
Bomnpocs! 11t 06cyxaeHus:
1. E-commerce and its main characteristics.
2. Activities which relate to e-commerce.
3. Different models of e-commerce work.
4. The barriers to adoption of e-commerce.
E-government and its main characteristics.

Tema 4. Computing and Ethics
Bormpocs! 1i1st 06y ieHust:
1. Ethical principles of computer professionals.
2. The importance of the ability to justify decisions.
3. The role of law and regulation as sources of justification.
4. The role of principles as a means of justifying decision-making.

Tema 1. Introduction to programming
Bormpocs! 1u1st 06¢cyxaeHus:

1. What does it mean to program?

2. Algorithm

3.JSP

4. Sequence-Selection-Iteration

Tema 2. Coding

Bormpocs! 1i1st o6¢cyxeHus:

1. The unified modeling language (UML)
2. Source code

3. Development tools for C++

4. Compiling and linking

Tema 3. Variables

Bormpocs! 1u1st o6¢cyxeHus:

1. Declaring variables

2. Initiating variables

3. Assignment of values
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4.

An entry program

Tema 4. The first steps with Visual C++
Bomnpocs! 11t 06cyxaeHus:

2.
3.
4.
3.

Start page — Visual C++
Create a new project

Win 32 Console application
Project — Add new item

Tema 1.Introduction to fundamental concept for Business Analysis
Bormpocs! 1y1st 06y eHus:

1
2
3.
4
5

Getting to grips with the basics
Working through the basics
If statement, else if
Comparison operators

The switch statement

Tema 2. Decision making, data and information
Bompocsr muist 06cyxneHus:

A S

Decision making

Data and Information

Sources of Data

Collecting Data

Sampling

Information requirements for effective decision making

Tema 3. Financial modeling
Bompocsr mist 06cyxIeHus:

1

2.
3,
4,

Costs, revenue, profit and contribution
Using a graph to illustrate financial models
Non-linear relationships

Applications of interest rate calculation

MeToaundyecKkue PEeKOMEHIALIUU:

OOyuaromuiicss MOKET MOATOTOBHTH HE 0ojiee JIByX OTBETOB Ha BONPOCHI K KOJUIOKBHYMY. Kpurepuu
OLICHUBAHMs OJHOTO OTBETa: 5 OaUIOB BBICTABISETCS OOydYalOUIEMYCs, €CIM OH MEPeUHCIsieT Bce
CYIIECTBEHHBIC XapaKTEPUCTHKA OOO3HAYEHHOTO B BONPOCE NPEAMETa W BO3MOXKHBIE BapHAHTHI
JANBHEHIEr0 Pa3BUTUSL pelieHHUs] MPoOJIeMbl, €CM 3TO BO3MOXHO; 4 Oana, eciu CTYACHT PacKpbLl
TOJBKO YacTh OCHOBHBIX ITOJIOKEHHH BOMPOCA, MPOJEMOHCTPUPOBAT HETOYHOCTH B NPEICTABICHUSIX O
npeaMmere Bompoca; 3 Oama, eclu CTyIeHT O0O3HAauymsl OOIIYI0 TPaeKTOPUIO OTBETa, HO HE CMOT
KOHKPETH3UPOBAaTh OCHOBHBIE KOMIIOHEHTHI; 2 Oaiia, €Ciii CTYAEHT He NPOJECMOHCTPUPOBAT 3HAHUH
OCHOBHBIX MOHATHUH, IPEICTABICHUNA 00 N3y4aeMOM IpeMeTe

KonTposabHasi Touka - B popme 3agaHuil (YyCTHAS ¥ NMCbMEHHAs).
1. Tect Ha IPOBEPKY LETOCTHOTO BOCTIPHATHS CIIEIHAIBHOTO TekcTa. [Tpumep:
The tricks to MPEG’s success
The most common system for the compression of video is MPEG. It works like this. The single data
stream off the CD-ROM is split into video and audio components, which are then decompressed,
using separate algorithms. The video is processed to produce individual frames as follows. Imagine a
sequence of frames depicting a bouncing ball on a plain background. The very first is called an Intra
Frame (I-frame). I-frames are compressed, using only information in the picture itself, just like
conventional bitmap compression techniques like JPEG.
Following I-frames will be one or more predicted frames (P-frames). The difference between the P-
frame and the I-frame it is based on is the only data that is stored for this P-frame. For example, in the
case of a bouncing ball, the P picture is stored simply as a description of how the position of the ball
has changed from the previous [-frame. This takes up a fraction of the space that would be used if you
stored a P-frame as a picture in its own right. Shape or colour changes are also stored in the P-frame.
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The next P-frame may also be based on this P-frame and so on. Storing differences between the
frames gives the massive reduction in the amount of information needed to reproduce the sequence.
Only a few P-frames are allowed before a new I-frame is introduced into the sequence as a new
reference point, since a small margin of errors creeps in with each P-frame.

Between I and P frames are bi-directional frames (B-frames), based on the nearest I or P-frames both
before and after them. In our bouncing ball example, in a B-frame the picture is stored as the
difference between the previous I or P frame and the B-frame and as the difference between the B-
frame and the following I or P frame. To recreate the B frame when playing back the sequence, the
MPEG algorithm uses a combination of two references. There may be a number of B-frames between
I or P frames. No other frame is ever based on a B-frame, so they don’t propagate errors like P-frames.
Typically, you will have two or three Bs between Is or Ps, and perhaps three to five P-frames between
Is.

Answer these questions:

Into what two components is the data stream split?

What information does an Intra frame contain?

What is stored in the P-frames following an 1-frame?

What is stored in a P-frame in the case of a bouncing ball?

What gives the massive reduction in the amount of information needed to reproduce a video
sequence?

Why is a new I-frame used after a few P-frames?

What is stored in a B-frame?

Why do B-frames not propagate errors?

2. Tect Ha TIPOBEPKY IIEIIOCTHOTO BOCTIPUSATHS TEKCTa Ha o01ue Tembl. [Tpumep:

Read this text:

Stress is a natural part of living. Crossing a road, going to a party, driving a car, these are all stressful
activities. We live in a fast-moving age, so we must learn how to relax properly. Here are some of the
most common symptoms of stress: sleeping badly, poor appetite or overeating, drinking too much
alcohol, difficulty in concentrating.

How do you deal with these problems? The average business person often has no time to sit down and
think the answers over. But if you want to survive, you have to know how to cope with stress. So,
here is a guide to reducing the level of stress in your life.

First, take up a hobby, if possible, an active outdoor activity. You won't worry about your problems
when you are concentrating on a hobby that really interests you.

You must take plenty of exercise. This will keep you fit and should also help you to sleep better.

At work, it's important to make lists of tasks that you need to complete during the day. Write down
your thoughts and ideas on paper. Learn to say 'no' even to your boss, if you think that colleagues are
unreasonable. And, finally, don't forget that laughter is the best medicine.

Start this new action plan today and you'll find, within a surprisingly short time, that stress at work and
at home is no longer the problem it was.

Complete the following sentences, using the information in the article:

. One way to keep fitisto ...........

. sit and think about it.

. take much exercise.

. stop eating

. High blood pressure and heart disease are .................

. symptoms of stress.

. not very dangerous.

. cannot be avoided.

. A good way to reduce stress at work is ....................

. have a drink.

. take up some hobby.

. try to forget stressful situations.

. If you follow this new action plan, .............coeeuveneee.
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1. you will become very rich.
2. you will manage to cope with stress.
— 3. you will be laughing all the time.

—4. Ipesenrammusa nmo omaHoii u3 TeM: «A brief history of computing», «Introduction to the .NET
framework», «Object roles and the importance of polymorphism»

— 5. HoaroroBka moptdoauo cTyaeHTa, coiep:xkamero CV, npopuibHyro HHMOPMAIUIO,
Npe3eHTaAlMM U IPYTrue padoThl TBOPUYECKOTO XapaKTepa.

— 6. 3aganus QJs pa3sBUTHSA HABBIKOB YCTHOH NHATOTMYECKON pedyd HAa aHIVIMHCKOM SI3bIKA Ha
npogeccuoHaJIbHbIE TEMBI.

— Inheritance and method overriding

—  The unified modelling language (UML)

— The benefits of the object oriented programming approach

Ipumepwt npakmuueckoti pabomol

Tema 1-4

1. Give definitions to the following words
1. assertive

2. adventurous

3. cautious

4. shrewd

5. strong-willed

6. determined

7. generous

8. cunning

2. Fill in the gaps with the right verbs.
1 one’s temper

2. one’s word

3. one’s pride

4 others first

5 a grudge

6 one’s true character

3. Write sentences with the phrases to illustrate their meaning

A e e

4. Do you see yourself as an extravert or an introvert? Prove you idea. Write 100-150 words

Tema 1-4
1. Make these sentences passive. Only use by if it is important to say who performed the action.
They manufacture all our new models in Singapore.
We have reduced product launch time dramatically.
The CEO evaluated the marketers’ ideas regularly.
Scientists were testing the new drugs.
An independent ethics committee is going to approve the trials.
I think we should discontinue this range of products immediately.

A e
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7. Simcotel is developing a very exciting range of mobile phones.
8. Our engineers could make some modifications.

2. Complete the second sentence so that it has a similar meaning to the first sentence. Use the word
in bold to make reported speech. Use between two and five words.

1 ‘Can you explain that again?’

can

She asked it again.

2 ‘The government is discussing the issue now’.

discuss

He says the issue now.

3 ‘They moved house after they sold theirs’

sell

He told me they had moved house after

4 ‘I’ll send the results tomorrow.’

send

He said the results tomorrow.

5 “‘We have been organising fashion shows for ten years.’

organise

He told us they fashion shows for ten years.
6 ‘Purcell Lake is in the north of the city.’

be

He said Purcell Lake the north of the city.
7 ‘What time will the doors open?’

open

He asked me open.

8 ‘They might return in the new year.’

return

They said they in the new year.

Tema 14

1. Put the verbs in brackets into the correct infinitive form or the -ing form.

a) [ don’t know what 1) ......... (do) at the weekend. I fancy 2)  ......... (go) to the cinema, but none
of my friends enjoy 3) ............. (watch) films very much.

b) Paul had his driving test today. He tried 1)  ............... (not/make) any mistakes, but he failed.
He expects 2) ............ (pass) the test the next time he takes it.

c¢) Tom often goes 1)........... (walk) at the weekends. He doesn't like 2)............. (take) anyone
with him because he prefers 3) ............... (be) alone while he walks.

d) We had better 1)  ............... (hurry) home tonight because our parents have promised 2)
......... (take) us out for dinner. I don’t know why they want 3) ............... (eat) out, but
wemust4) ............... (arrive) home on time.

e) James is rich and can afford 1) ............... (buy) expensive things. He is always willing 2)
............... (lend) money to people who need it, because he enjoys 3) ............... (help) others.

f) My parents letme 1) ............... (stay) at my friend’s house last weekend. They agreed 2)
............... (take) me in the car and they made me 3) ............... (promise) to behave myself. It

was a great weekend!

Tema 5-6

1. Develop a solution of conversational case

Student A

You are a student of a business school; recently you have read an article on globalization which presented
some positive effects of this process. You are inspired by the article and want to share new knowledge
with your former classmate.

26



Student B
You are a student of International Relations and you know how ambiguous globalization is.
Listen to your partner presenting you an article on the topic and argue with him. Show him other aspects
of the phenomenon he is talking about.
2. Prepare a speech with a report
- The presentation of a book in English
- The presentation of a president of the USA
- The presentation of a national (British, American) holiday
- The presentation of a company
Tema 6-7
1. Devising an advertisement for a product or service.
. Famous designers and their achievements.
. Comparing educational systems in different countries.
. Engineering. Describing a process.
. The life of success. Famous people and their achievements.
. Saint-Peterburg bridges - past and present.
. Reconstruction - pros and cons.
. Renewable resources and their usenowadays.
9. Autonomous house - a practicalsolution or a waste of money?
10. Modern Irrigation Projects.
11. Problems of Tunneling.

Tema 8-9

1. Financial analysis money
. Interest and time value
. Evaluation and comparison of models
. Association between variables
. Scatter plot
. Regression analysis
. Estimation using the Linear Regression Model
. Computer-to-video conversion

9. Compare software packages

10. Data storage and management

11. Computers in education

12. Computer viruses
Kputeprn oleHWBaHUS. «OTIMYHO» — CTYACHT NPaBUIBHO BBITOJHWI 3anaHue. [lokazanm oTin4yHbIE
BJIQJICHUS HAaBBIKAMH TPUMEHEHUsS IOJYYCHHBIX 3HAHUU W YMEHHH TpHU pelIeHHH 3a7ad B paMKax
YCBOEHHOTO y4eOHOro marepuana. OTBETHJI Ha BCE JIOTOJHUTEIBHBIC BOIPOCHI; «XOPOIIO» — CTYACHT
BBITIOJTHIUI 33/1aHUE C HEOOIBITUMU HETOYHOCTAMU. [loka3an xopoive BIaJieHus HaBbIKaMU TPUMEHEHUS
NOJYYCHHBIX 3HAHUM M YMEHHMH INPH pEIICHWH 3a7ad B paMKax YCBOCHHOTO y4eOHOro Mmarepualia.
OtBeTmy1 Ha OOJIBIIUHCTBO JTOTIOJHUTEIHHBIX BOMPOCOB; «YAOBIETBOPUTEIBHO» — CTYACHT BBITOTHUII
3aJJaHAe C CYIIECTBEHHBIMH HETOYHOCTSIMHU. [loKka3am yIOBIETBOPHUTENBHOE BIIAJCHHE HAaBBIKAMHU
NPUMEHEHUS TOJNYYEHHBIX 3HAHUN M YMEHHH TpPH PEIICHWH 3a7ad B paMKaX yCBOEGHHOTO Y4eOHOTO
marepuana. [Ipu OTBeTax Ha [OMOJHUTEIBHBIE BOMPOCHI OBUIO JOMYIIEHO MHOTO HETOYHOCTEH;
«HEYIOBIECTBOPUTEIILHO» — TIPU BBIOJHEHUW 3a/laHUsl CTYACHT MPOJEMOHCTPUPOBAN HEJOCTATOYHBIH
YPOBEHb BIIQJICHUS YMCHHSMH W HaBBIKAMH TIPU PEIICHWH 3a/a4 B paMKax YCBOSHHOTO Y4eOHOTo
matepuana. [Ipu oTBeTax Ha JOMOIHUTENBHBIE BOIIPOCHI OBLIO TOMYIIIEHO MHOKECTBO HETOUHOCTEH

(e BN e NV, I SRS I S
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IlepeBoa, pedepupoBanne, BbICKa3bIBAHUE :
Hanucatb anHoTaumio x Tekcry. 1. Make a summary of the text (in writing). This idea that
The Brothers Karamazov is a parable for Russia is explained by Dostoyevsky himself in the
introductory note titled From the Author. This short two page note is such a masterful piece of
riddling brilliance as to be worthy of the Sphinx itself. But can we deconstruct and decode what
Dostoevsky deprecates as his ,,eternally uninteresting and confused explanations™? Deconstruction
means to find the real hidden meaning behind the surface appearance. If we deconstruct the author*s
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note, perhaps we will be well on the way to understanding the real meaning of the novel.
Dostoyevsky opens by asking what is so remarkable about his hero Alyosha, the holy son, despite his
oddness and eccentricity. His answer is that such a per-son “carries within himself the heart of the
universal.” This is a hint at the broad intent of The Brothers Karamazov to use each character as a
type, which in the case of Alyosha is the heroic representation of universal truth. So far it is fairly
clear, no real riddles yet. But next Dostoyevsky says “the trouble is that I have two tales, and only
one life story. The main narrative is the second; it is the action of my hero in our day, at the very
present time. The first tale takes place thirteen years ago, and it is hardly even a novel, but only a
period in my hero*s early youth. I cannot do without this first tale, because much in the second tale
would be incomprehensible without it.” A quick perusal of the table of contents shows that there are
not two tales, there is one, and it is divided in four sections, not two. Dostoyevsky is talking in
riddles with his claim that he has two tales. What can this riddling gibberish possibly mean? The
answer to the riddle is that the first tale is the fictional account of the Karamazov family and its
travails while the second tale, “the main narrative”, is the metaphorical parable whereby the book is
an intimate and acute psychological portrait of the Russian culture, in all its flaws, risks and
contradictions. This action of the second tale that Dostoyevsky says happens “at the very present
time” is the meaning of the book for the social conflicts of the nation. The second tale is woven into
the first. Without the national analysis, the family story is “hardly even a novel”. The family story, in
its narrative of the identity and relations of the main characters, serves to make the deeper story
comprehensible, the story of Russia.

BoinoHuTh pedepupoBanme tekcta. 2. Carry out a review of the text (orally). The British
people are probably the greatest newspaper readers in the world. This explains the fact that there are
quite a lot of editions of different kinds. Generally, all the newspapers are divided into two groups.
On the one hand, there are “quality” newspapers, which publish analytical articles on serious topics,
involving economy, politics and business issues. Among the “quality” papers are The Times, The
Guardian, The Financial Times, The Independent. Their circulation is not large, but their reputation
is unshakeable. On the other hand, there are “popular” papers, or “tabloids” which are considered
entertaining rather than informative. People buy such kinds of papers to learn the latest news on
sports events, private life of celebrities and rumors. Their circulation is much larger compared to
“quality” papers. They are usually less in size and use large letters for the headings to report
sensational news. The news-papers of this kind have the word “Daily” in the name. There are usually
a lot of photographs, crosswords, sketches, and comics in these papers. Among them the most
popular are Daily Express, The Sun, Daily Mail, Private Eye, Daily Mirror, Daily Star and others.

BrickasbiBanue nmo teme. 3. Speak on. Reading plays a very important role in the life of
people. It educates a person, enriches his intellect. Books help to mould a person“s character, from
his moral values. Besides, books bring pleasure and delight. It*s a wonderful way of spending spare
time. Sometimes we read the same book again and again. O6cyxaenue TeMsl. 4. Your point of view.
a) The Internet and TV will kill books, won“t they? b) Watching films is better than reading, isn*t it?

1. IlepeBeuTe cI0Ba M CIOBOCOYETAHUS B CKOOKaX Ha PYCCKUH SI3BIK.

Bocnosnp3yiiTech clioBaMu U3 HUKECIEYIOIIETO EPEUHS:

N3ygaer anrnuiickuii; paboTa; MacTepCcTBO; CITYXKAIIHiA; 00IAThCS;

Tese()OH; KITMEHTHI, KOMITaHUSI.

Telephoning is one of the most challenging issues of any official’s (1. work).

The ability to speak with partners and (2. clients) on the phone shows the efficiency and (3.
professionalism) of any (4. clerk) and what is more important —the image of your (5. company). So,
learning how to (6. communicate) well on the (7. telephone) is one of the top priorities for everybody
who (8. studies English)

and uses it at work.

[IpaBunbHble BapuaHThl oTBeTa: 1. Pabora; 2. Knmentsr; 3. MacrepctBo; 4.Cinyxamuii; 5.
Kommanwus; 6. O6miatecs; 7. Tenedon; 8. M3ydaer aHrIuiickuid.

2. IlepeBeauTe CIOBA U CIIOBOCOYETAHUS B CKOOKAX HA PYCCKUH S3BIK.

Bocnosnp3yiiTech clioBaMu U3 HUKECIEAYIOIETO EPEUHS:

YMCTBEHHBIE CLIOCOOHOCTH; BO3MOKHOCTb, COOECE0BaHUE; TUNYHOCTD,

28



pe3rome, aMOuIHH; paboTa; TOKA3bIBATh.

The employment (1. interview) is the most important event in the entire (2.job) search
process. Your (3. resume) sets forth the facts about you; the interview

presents you with the (4. opportunity) to bring your resume to life and to (5.demonstrate) your
(6. intelligence), competence, (7. ambition) and (8. personality).

[TpaBunbsHbie BapuanThl oTBeTa: 1. CobecenoBanue; 2. Pabora; 3. Pestome;

4. Bo3M0kHOCTb; 5. [Toka3biBaTh; 6. YMCTBEHHBIC ClIOCOOHOCTH; 7. AMOULMY; 8.JIMUHOCTD.

3. [lepeBenuTe c0Ba U CIIOBOCOUYETAHUS B CKOOKAX HA PYCCKUM S3BIK.

Bocnone3yiTecs c10BaMu U3 HUKECIEAYIOLIETO MIEPEYHS:

Pabora; pe3toMe; COnpoBOIUTENBHOE MUCHbMO; KOMIIAHUS; TOJKHOCTD;

MUChMEHHBIC HABBIKY; TIPUMED; MpeJiaraer.

(1. A cover letter) is a short letter that introduces your (2. resume) to the (3.company) you are
applying to 4. (work) for. Your cover letter states why you want

to work for that company and why you would be good for the (5. position). It (6.

offers) a 'quick overview' of why you should get the job. It also gives an (7.example) of your
(8. writing ability) and attention to detail.

[IpaBunbHble BapuaHThl oTBeTa: 1. ConpoBoauTenbHOE NHCHMO; 2. Pe3tome;

3. Kommanwus; 4. Pabota; 5. lomkHocTs; 6. [Ipeqmaraet; 7. [Ipumep; 8.IluceMeHHbIC HABBIKH.

4. IlepeBeauTe CIOBa U CIIOBOCOYETAHUS B CKOOKAX HA PYCCKUH S3BIK.

Bocnosnb3yiiTech clioBaMu U3 HUKECIEYIOIIETO IEPEUHS:

BponupoBanue otenst; Ou3HeC; OpraHu3aIys MOe3IKH; MOCTABIINKH,

KOMMYHHKAI[MOHHbIE TEXHOJIOTUH; TOTPEOUTENH; IEeI0Bask MOE3/Ka;

MyTEIECTBOBATD.

Traveling is an essential part of any (1. business). Even with new (2.communication
technology) business people have to (3. travel) much as it's particularly important to establish good
face-to-face relations with partners, (4.suppliers) and (5. customers). The top priority for business
travelers is good organization of their (6. business trip). Generally, that is the responsibility if a

Secretary of a Personal Assistant. (7. travel arrangements) involve booking tickets

for a plane or train, transport to and from the airport, (8. booking accommodation),

making appointments and arranging meetings.

[IpaBunbHble BapuaHThl oTBeTa: 1. busnec; 2. KoMMyHHKanimoHHbIE

texnosioruu; 3. [lyremectBoBath; 4. [loctaBmukwy; 5. [Torpedurenu; 6. Jlenosas

noeszaka; 7. Opranu3zanus noe3aku; 8. bpoHuposaHnue oTens.

5. IlepeBenuTe c0Ba U CIIOBOCOYETAHUS B CKOOKAX Ha PYCCKUM S3BIK.

Bocnone3yiTecs c10BaMu U3 HUKECIEAYIOLIETO MEPEYHS:

VYcnoBus; 10roBop; CoranieHnue; OCHOBaHUS; Cy; 00S3aHHOCTH;

CTOPOHBI; TIpaBa.

The purpose of a (1. contract) is to establish the (2. agreement) that the (3.parties) have made
and to fix their (4. rights) and (5. duties) in accordance with

that agreement. (6. The courts) must enforce a valid contract as it is made, unless

there are (7. grounds) that bar its enforcement. Statutes prescribe and restrict the

(8. terms) of a contract where the general public is affected.

[IpaBunbuble Bapuantsl oteera: 1. Cyn; 2. Cornawmenue; 3. Croponsl; 4.IIpasa; 5.
O6s3annocTH; 6. Cya; 7. OcHoBaHus; 8. Y CI0BUS.

TeMbl NUCbMEHHBIX PadoT:

o pazneny 1Crunuctuyeckue 0cOOEHHOCTH PEUH B IEIOBBIX IETX.

Crneuunduka oTAenbHBIX GYHKIIMOHAIBHBIX PAa3HOBUIHOCTEH S3bIKA AETOBOTO OOIEHUSI.

[o pazneny 2Ctpareruu IIaHUPOBAHUS U MIOATOTOBKH (ITyOJMYHOT0) BBHICTYIUIEHUS B cepe
JIEJIOBOr0O OOIIEHNUS.

Kputepun ycremsoro myOIMYHOTO BBICTYIUIEHHS B JEJIOBOM KOMMYHHMKAalMU (IO BHJAM
MyOJUYHBIX BBICTYTUICHUH ).

[To paszneny 3AHanu3 obOpasna AeiI0BOM >KypHAIUCTHKH. [lepeBos OpUTrHHAIBHOTO TEKCTa
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JIeJI0OBOY HAIIPABICHHOCTH.

[To pa3neny 4Ananu3 rpaduku, KOMIIO3HIIMM M COJIEPKAHUS OTACIBHBIX Pa3HOBUIHOCTEH
JIEJIOBOM TOKyMEHTAUU (aHaIu3 00pa3Iion).

Hamnucanme (cozmanue) aenobix nucem (Business letters).

I'paduueckoe opopmnenne E-mail.

Hamnucanne otdera (Report) mo 3aganHoi cutyamumu.

Hamucanue pesrome (CV/Resume).

Hanucanne motuBanmonHbIx uceM (Application letters).

Hamnucanue 6naromapctBennsix nucem (Thank-you letters).

Metoauueckie peKOMEHJAUK A1 O0y4arolMXCs 10 OCBOCHUIO AMCUUIUIMHBL 1. M3ydeHue
JTUCITUTUIAHBI «J[eT0BOM MHOCTPAHHBINA SI3BIK» SBISETCS OCOOCHHO BA)KHBIM B BBHICIICH IIKOJIE, IIOATOMY
MarucTpaHTaM HEOOXOAUMO YAEIUTh €€ H3YyYeHUI0 oco0oe BHUMaHHUE. 2. YCIeNIHOe H3y4YeHHe
WHOCTPAHHOTO $I3bIKA BO3MOXXHO TOJBKO TPU CUCTEMATHUYECKON CaMOCTOSTENIbHOW paboTe Haj HHM.
BaxHyio ponb Tpu 3TOM UTpalOT HAKOIUIGHHWE JOCTATOYHOTO CJIOBApHOrO 3amaca, 3HaHHe
rpaMMaTHYeCKUX KOHCTPYKIMHA W (DOHETHUECKOTO CTpOs H3ydaeMoro s3bika. 3. Jlms oOpa3oBaHus
YMEHHMH M HaBBIKOB pabOThI HaJ TEKCTOM 0e3 cioBapsi HE0OXOoJuWMa peryispHas U cUcTeMaTHyecKas
paboTa HajJ HAKOIJICHHEM 3amaca CJIOB, a 3TO B CBOIO Ouepellb, HEM30€KHO CBS3aHO C Pa3BUTHEM
HaBBIKOB PabOThl co cioBapeM. Kpome Toro, /s Oojiee TOYHOrO MOHUMAaHHUS COJEP)KaHUS TEKCTa
PEKOMEHIYETCSl UCTOIB30BaHUE TPAaMMATHYECKOT0 M JIGKCMUECKOTO aHanm3a Tekcta. 3.1. PaboTy Han
3aKperyieHueM U 00OoraiieHHueM JIEKCHUYECKOro 3amaca peKOMEHAYEM CTPOUTh CIEAYIOLUIUM 00pa3oM:
3.1.1. O3HakoMbTECh C PabOTOH CO CIOBApeM — HM3YyYUTE MOCTPOCHHE CIOBApsl U CHUCTEMY YCIOBHBIX
obo3Hauenmii. 3.1.2. BrImuceiBaliTe HE3HAKOMBIC CJIOBAa B TETpaab B HCXOAHOHW Qopme ¢
COOTBETCTBYIOIIEH TPaMMaTHYECKON XapaKTePUCTUKOMU, T.€. UMEHA CYIIECTBUTEIbHBIC B MMCHHTEILHOM
najie’)ke eIWHCTBEHHOTO 4YHUCNa, YyKa3blBas, [UIsi HEMPaBWIbHBIX TIJIarojOB OCHOBHBIE (DOPMBI;
npuiaraTeabHble — B KpaTkoi ¢opme. 3.1.3. 3ammchiBasg aHIIMHACKOE CIOBO B €r0 TPaAHIIMOHHOMN
opdorpadun, HanmuIUTE PAIOM B KBAAPATHBIX CKOOKaxX €ro (oHETHYeCKyr TpaHCKpumnuuwo. 3.1.4.
BreimuceiBaiiTe ©  3amoMuHAlTE B TIEPBYIO odepenb Hauboliee  yIMOTPEOUTENbHBIE TJaroJibl,
CYILIECTBUTENIbHbIE, MpUiaraTeibHbIE U Hapeuus, a TakXKe CTpOeBble clioBa (T.e. BCE MECTOMMEHWS,
MOJIaJIbHBIC TJIArOJIbI U BCTIOMOTATEIbHBIC TJIATOJBI, MPEAJIOTH, COO3bI M YacTullbl). 3.1.5. YuurteiBaiite
IIPU NIEPEBOJIE€ MHOTO3HAYHOCTh CJIOB U BBIOMpaiiTe B clioBape MOAXOAIIee 110 3HAYCHUIO PYCCKOE CIIOBO,
UCXOJs ™3 OOIIero coJepkaHus TmepeBoguMoro Tekcra. 3.1.6. BrImuceiBass Tak Ha3bIBaeMbIC
WHTEpHALMOHAJIbHBIE CJI0Ba, 00paTUTe BHUMAHHUE HA TO, YTO HApAIYy C YacThIM COBIAJEHUEM 3HAYCHHI
CJIOB B PYCCKOM W WHOCTPAaHHOM sI3bIKaxX OBIBAET CHIJIBHOE PAaCXOXJCHHE B 3HaueHusx cios. 3.1.7. B
KaXKIOM SI3bIKE UMEIOTCA CHelH(pUUECKHe CIIOBOCOYETAHUS, CBOWCTBEHHBIE TOJIBKO JAaHHOMY SI3BIKY. DTH
YCTOHYHBBIC CIOBOCOYETAHUS (TaK HA3bIBAEMBIE MIMOMATUYCCKUE BBIPAXKEHUS) SBISIOTCS HEPa3pPhIBHBIM
LEJIbIM, 3HaYeHHE KOTOPOT0, HE BCETJa MOXKHO YSCHUTH ITyTEM IEepPeBOia COCTABISAIONINX ero cioB. 3.1.8.
YCTOMYNBEIE CIIOBOCOYETAHUS OJHOTO S3bIKA HE MOTYT OBITh OyKBAJIBHO IMEPEBENCHBI Ha JAPYroi S3bIK.
Takue BbIpakeHHS CIIEIyeT BBINUCHIBATH M 3ay4ynMBaTh HaW3ycTh LenukoM. 4. [l mpakTudyeckoro
OBJIAJICHUS] UHOCTPAHHBIM SI3BIKOM, HEOOXOJIUMO YCBOUTH €r0 CTPYKTYpPHBIE OCOOCHHOCTH TE€, KOTOPHIC
OTJIMYAIOT €r0 OT PYCCKOTO si3bIka. K TaKUM 0COOEHHOCTSIM OTHOCHUTCSI, IPEXKIE BCEr0, TBEPIbIM MOPSA0K
CJIOB B MIPEJIOKEHUH, a TAK)KE HEKOTOPOE YMCIIO TPAMMATUYECKUN OKOHUYAHUH M CIIOBOOOPA30BaTEIbHBIX
cypdurcoB. 5. YueOHbIE YMEHHUs, HEOOXOIUMBIE JIS YCIEUTHOW y4eOHOH AESITEIBPHOCTH, MOXKHO H
HY>KHO pa3BHBaTh CAMOCTOSITEILHO U C TOMOIIBIO TpernoAaBarens. 6. Eciu cTyneHTaMu mpomycKarTCs
3aHATHA, 10 KaKUM Obl TO HU ObUIO MpUYMHAM, OHU 00S3aHBI CAMOCTOSITENBHO M3Y4YUTh TOT MaTepual,
KOTOpBIA OBUI TPOWIEH B ayIUTOPUU, U BHIIOTHUTH BCE 3aJaHUsS, KOTOpBIC IMpeIsiaraiuch
npernoaaBaTesiemM.

5.3 IPOMEXYTOUYHASA ATTECTALIUA
TumnoBble KOHTPOJIbHBIC 33/JIaHUS WM HWHBIE MaTepUaNIbl, HEOOXOAUMBIE NJIsi OLICHKH 3HAHHMA,
YMEHHMM, HaBBIKOB M (WIM) OMNbITa JESATENbHOCTH, XapaKTepPU3YIOIIUX 3Tanbl (HopMHpOBaHUS
KOMTIETSHIIHI B MPOIIECCe OCBOSHUS 00pa30BaTeIbHOM MPOrpaMMbI 7 ceMecTp
HToroswblii TecT (¢ 0TBETAMM) AJI51 NPOBEPKU CHPOPMHUPOBAHHOCTH KOMIIETEH Uil
YK-4. Cnoco0OeH mpuMeHSTh COBPEMEHHBIE KOMMYHUKATHBHBIE TEXHOJOTHMH, B TOM YHCIE Ha

30



WHOCTPaHHOM(BIX) SI3BIKE(AX ), IS aKaIEMUIECKOTO U MPO(eCcCHOHAIEHOTO B3aUMOICHCTBUS
1. IIpounTaiiTe TeKCT W BbIOepUTEe NMpaBHJIbLHBbIN oTBeT 1. BriOepuTe nuimHee CIO0BO B

noruueckoit rienouke. A. Hello B. Good morning C. Goodbye D. Good afternoon

[IpaBunbHbIN BapuaHT oTBeTa: C

2. IlpounTaiiTe TeKCT U BblOepuTe NMPAaBWIbHBIA O0TBeT 2. Ha xakyro Temy Jydile BCEro He
pasroBapuBath ¢ Majo3HakoMmbiMu JroibME? A. Weather B. Sport C. Work D. Money

IIpaBunbHBIN BapuaHT oTBeTa: D

3. IIpouuraiiTe TeKCT U BbIOEepUTE MPaBWIbHBINA 0TBeT. 3. BriOepute orBeT Ha Bonpoc How do
you do? A. Fine B. How do you do. C. Not too bad D. Quite well.

[IpaBuibHBIN BapuaHT oTBeTa: B

4. IlpounTaiiTe TeKCT ¥ BhIOEpPUTEe MPABWILHBIH 0TBeT. 4. Bribepure dpaszy, 0003HAYAIONIYIO
n3BuHeHusa. A. Excuse me for being late. B. Thank you very much. C. That’s all right. D. Welcome
[IpaBunbHBIN BapuaHT oTBETA: A

5. IlpouunTaiiTe TeKCT U BbIOepUTEe NMPABUJILHBII OTBET. NMOJ0CPUTE CHHOHUM CJIOBY Work u3
HwkenepeunciaeHubix: A. Trip B. Job C. Ticket D. Duty

[IpaBuibHBIN BapuaHT oTBeTa: B

6.IIpounTaiiTe TeKCT U BbI0EpPUTE NMPABWIbHBII OTBET. TOJOCPUTE CHHOHUM CIIOBY contract u3
HwkenepeuncieHHbIx: A. Court B. Duty C. Agreement D. Parties

IIpaBuiibHbIN BapuaHT oTBeTa: C

7.11pounTaiiTe TEKCT U BbIOEpHTE NMPABUILHBIN O0TBET. IOI0EPUTE CHHOHUM CIIOBY meeting u3
HIDKenepeuncieHHbix: A. Appointment B. Accommodation C. Arrangement D. Transportation

[IpaBuiabHBIN BapraHT OTBETa: A

8.IlpouuTaiiTe TeKCT M BbIOEPHUTE NMPABWIBHBINA 0TBeT. MOJ0EPUTE CHHOHUM CIIOBY resume 3
HwkenepeuncieHHbIX: A. Cover letter B. Motivation letter C. Abstract D. Curriculum vitae

IIpaBunbHBIN BapuaHT oTBETa: D

9. IlpounTaiiTe TeKCT U BbIOepUTe NMpaBUIbHBIH oTBeT. What is important that gives your
reader his/her impression of you and your company?

a. The style of a business letter

b. The first sentence or paragraph of the letter

c. The length of the letter

IIpaBuiabHbIH OTBET O
I'te 00BIYHO mUIIETCS JaTa B IEJIOBOM ITUCHME?

a. B meBoM HMKHEM yruTy

b. B mpaBoM BepxHEM YTy

c. B mpaBom HMKHEM yriTy

d. B meBoM BepxHeM yriay

IIpaBuiabHbIH OTBET O

11. YeranoBure coorBercTBHe Match:

1.will go

2.went

3.go

A. future

B. present

C. past

IIpaBuabHbii oTBet 1. A2. C3. B

12. YeranoBure coorBercTBHe Match:

1.has gone

2.went

3.had gone

A. Past Perfect

B. Present Perfect

C. Past Simple

IIpaBniasbHelii oTBet 1. B2. C3. A
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13. YcranoBure coorBeTcTBue: Match:
1.does
2.did
3.have done
A. Present Simple
B. Past Simple
C. Present Perfect
Ipasuabhblii oTBeT 1. A2. B3. C
14. YcranoBure cooTBeTcTBue: Match:
1.will do
2.would do
3. would have done
A. Conditional
B. Future
C. Second Conditional
Ipasuabhblii oTBeT 1. B2. A3. C
15. YeTanoBuTe NpaBUIbHOE COOTBETCTBUE TJIar0JIOB B MPEAJIOKEHUU
1)1 health insurance.
2) He health insurance.
3) We health insurance last year.
Bapuantsl 0TBETOB:
a) have
0) didn'thave
B) has
IIpaBuabHbli oTBeT: 1-a, 2-B, 3-0
16. 3akonunTe Pppazy. OTBeT ciieayeT 3aNUCaATh ¢ MAJTEHbKOI 0YKBbI, B M(MEHUTEJIbHOM
najexe. 3aKOHUUTE Pa3rOBOP CO CIIykKalIlUM OTessl. BeTaBbTe moaxoas1iiee Mo CMbICTY CIIOBO HIIH
cinoocodetanue. 1. YOU: Hello, My name is Dennis. [ have a
IIpaBUIBLHBIN OTBeT: reservation
17. 3akonumre ¢pazy. OTBerT cjeayer 3anucaTb ¢ MaJeHbKOW OyKBbI, B HMEHHUTEJIbLHOM
najae:xe. BpiOepuTe COOTBETCTBYIONIEE CIIOBO, YTOOBI 3aKOHYHTH HWKECIEAYIOIIUNA pPa3roBOp B
asporiopty: Hi, where's the check-in for Siberian Airlines?
IIpaBuaBHBINH OTBET counter
18. 3akonunTe Pppazy. OTBeT cieayeT 3aNUCaATh ¢ MAJTEHbKOI 0YKBbI, B M(MEHUTEJIbHOM
nanexe:. Which part of the letter requesting information can contain such anexpression? “I am planning
to...”

IIpaBWJIbHBIN 0TBET purpose

19. 3akonunte Pppazy. OTBeT cieayeT 3aNUCATh ¢ MAJTEHbKOI 0YKBbI, B M(MEHUTEJIbHOM
najae:xe:? The messages intelexes are usually versions of the sentences we would use in everyday
speech or in letters.
Abbreviated

20. 3akonunTe ¢pa3y. OTBeT cieayer 3amucartb ¢ MaJeHbKOH OYKBbl, B MMEHUTEJIbHOM
najae:xe. ... Once the telex operator has dialled the code, an code will appear on the teleprinter
indicating that the sender is through.
Answerback

VYK-4.3 OcyiecTBaseT MEXKYJbTYpHYIO KOMMYHHUKAIMIO, YUYUTHIBasi pa3jinyus B IOBEACHUHU,
KOMMYHHKAITMOHHBIX CTUJISIX M IIEHHOCTSAX. HA PYCCKOM M MHOCTPAHHOM SI3bIKaX B MPOQECCHOHATBHON U
aKaJeMUYeCcKoM cpee

21. 3akonunte ¢pa3zy. OTBeT cieayeT 3amucaTh ¢ MaJIeHbKOW OYKBbI, B MMEHHTEJIbHOM
najgexe.:? A likely ending in e-mail is Best wishes rather than

IIpaBuabHbIi oTBeT: Yours sincerely

22. YcTraHoBUTE IPaBHJIbHOE COOTBETCTBHE. COOTHECUTE TJIAroJIbl C CYIIECTBUTEIbHBIMU
1) tolisten
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2) toplay
3) towrite
BapuaHTbI0TBETOB:
a) football
0) music
B) anarticle
IIpaBuabHblii oTBeT: 1-0, 2-2, 3-B
23. 3akonuute (Pppasy. OTBeT CieayeT 3anUcCaTh ¢ MaJEeHbKOH OYKBbI, B HUMEHUTEJIHLHOM MAaJekKe.:
BcraBpTe B npennoxkeHue nponynieHHOe CI0BO(
I myhomework.
IIpaBuiabHbIi oTBeT doO
24. YcTaHOBHTE COOTBeTCTBHE. Match:
1.has done
2.had done
3.has been doing
A. Present Perfect
B. Present Perfect Continuous
C. Past Perfect
IIpaBuabHbli oTBet 1. A2. C3. B
25. YcTraHoBuTE cOOTBeTCTBHE. Match:
1.has done
2.has been doing
3.had done
A. Present Perfect
B. Past Perfect
C. Perfect Continuous
IIpaBnabHelii oTBet 1.A2.C3.B
26. YcraHoBHuTe cooTBeTcTBHE. Match:
1.had done
2.had been doing
3.did
A. Past Simple
B. Past Perfect
C. Past Perfect Continuous
IIpaBuiabHblii oTBeT: 1. B2. C3. A
27. YcTaHoBHTE cOOTBeTCTBHE. Match:
1.will do
2.will have done
3.would do
A. Future
B. Conditional
C. Future Perfect
IIpaBuabHblii oTBet 1. A2. C3. B
28. YcTraHoBuTE coOTBeTcTBHE. Match:
1. Burglary
2. Robbery
3. Shoplifting
A. Stealing from people
B. Stealing from houses
C. Stealing from shops
IIpaBuiabHblii oTBet 1. B2. A3. C
29. YcraHoBuTE cOOTBeTCTBHE: Match:
1.does
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2.is doing

3.was doing

A. Present Simple

B. Past Continuous

C. Present Continuous

IpaBuabhblii oTBeT 1. A2. C3.B

30. YcranoBute cooTBeTcTBHE.. Match:

1. Death penalty

2. Imprisonment

3. Fine

A. Limitation of freedom

B. Paying off money

C. Capital punishment

IMpaBuabhublii oTBeT: 1.C2.A3. B

HNHuctpykuus 1o BenosHeHKIO. [Ipu oTBeTe Ha BOIIPOCHL:
Beibpats oauH mnpaBuibHbBIM  oTBeT. JlomomHuTh  ¢pasy, COMOCTaBUTh, YCTaHOBUTH

oCICaA0BaTCIbHOCTDb

O 0 1N DN B W —

10
11
12
13
14
15
Br

16.
17.
18.
19.
20.
21.
22.
23.
24.

Bomnpocsl 111 caMOCTOATENBHOM NOATOTOBKH K 3a4ETY C OLICHKOU

. What is “to keep fit”?

. Why has keeping fit become a “growing industry”?

. What do people do to keep fit and stay healthy?

. Do all the efforts people make to keep fit help them stay healthy?

. Do people in Great Britain have to pay for medical treatment?

. What is the NHS?

. What does being on the GPs list mean to a person?

. Are GPs trained in any particular subject?

. How can a person make an appointment with a specialist doctor in the UK/the US?

. What are Medicaid and Medicare?

. Why do people buy private health insurance in Great Britain/the US?

. Can a patient call a doctor out to visit him in Great Britain/the US?

. What happens to emergency patients without medical insurance in the US?

. Do you pay the complete cost of medicines, dental services and glasses under the NHS?

. Will an overseas student normally receive NHS treatment for an illness that began before he came to
itain?

Where can you get the address of the local NHS Family Practitioner Committee?

Are doctors obliged to accept anyone who wants to be placed on their lists?

When you first go to the doctor, what must you do if you are accepted?

What will the doctor do?

What will the NHS Family Practitioner Committee do?

Who do you pay for prescriptions?

Is vision testing free?

Are glasses free?

In what circumstances will an overseas student receive NHS advice and treatment for an illness that

began before he came to Britain?

25

. What will normally happen if an overseas student wants treatment in Britain for an illness he first

began to suffer from in his own country?

26

. Why is it particularly important to know whether you are being treated as a private patient or an NHS

patient?

27
28
29
30

. What should you do before coming to Britain?

. In what two ways are students treated differently in Northern Ireland?
. What are the problems of Russian medicine?

. Why are Russian hospitals able to survive?
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31. What does the strength of Russian medicine lie in?

32. Why would it be unfair to say that Russian medicine is in a horrible situation?

33. What are the types of insurance Americans can have?

34. What can happen if you have no insurance?

35. How is health insurance actually arranged?

36. How long does an American woman usually stay in the hospital when she has a baby?
37. How are doctors paid?

38. Is the dental care different from regular health care?

39. How are emergency situations dealt with in the US?

40. What is a typical working day of a doctor like?

41. What are his job responsibilities?

42. What is number one priority in medicine?

43. What would an ‘ideal meal’ for you be like?

44. What would you recommend your friend to do if he is constantly coughing and sneezing?
45. Why are so many people concerned about environmental issues?

46. How do companies respond to environmental issues and problems?

47. What is managerial ethics?

48. What is unethical management based on?

49. What are the main principles of ethical management?

50. What are the most vulnerable groups of population in any society?

51. What are the most widespread young people's addictions?

52. What do you personally recommend to do to distract young people from their anti-social pastimes?
53. What is communication?

54. What are the main forms of communication?

55. What are the forms of verbal and non-verbal communication?

56. What are the peculiarities of business communication?

57. What is the main concept underlying business communication?

58. What are the advantages and disadvantages of written/oral communication?

6. METOAUYECKHUE MATEPUAJIBI, ONPEJAEJAIOIUE ITPOUEAYPbBI OHEHUBAHUSA

KOMITIIEKT OILIEHOYHBIX CPEICTB XpaHUTCS Ha Kadeape, MOIKUT OOHOBJICHHIO IO Mepe
HeoOXxoaumocTH. JIJiT TPOMEKYTOUHOM arTecTalink B BUJE 9k3aMeHa Kaxaoe OC Mo JUCIHIUIMHE
OOHOBIISIETCS M YTBEpXKAaeTcs 3a 14 mHell o Hadajga CECCMOHHOTO MepHoJia U XPAHUTCS B HEIOCTYITHOM
MeCTe OT HECAHKIIMOHUPOBAHHOTO J0cTymna. OTBETCTBEHHOCTh HECceT Kadepa.

[lopsimok mnpoBeAeHUsT TEKYIIEr0 KOHTPOJIS YCIEBAEMOCTH W MPOMEXKYTOYHOM aTTecTanuu
obygaronuxcst mo OIIOII permamentupytorcs [lojokeHHEM O TEKyIIeM KOHTPOJIE YCIEBAEMOCTH H
MPOMEKYTOUYHOM aTTECTAIIMN 00YJAIOIIMXCS TI0 TPOrpaMMaM BhICIIEro 00pa3oBaHUsI.

Texymuit KOHTPOJIb YCIIEBAEMOCTH SBJSIETCS (OPMOI KOHTPOJISI Ka4yeCTBa 3HAHUN 00yJaIOmInXCs,
OCYIIIECTBIISIEMOTO B MEKCECCHOHHBIN TMEepUoJl OOydYeHUsS C LEIbI0 ONPEACNeHUS KayecTBa OCBOCHHUS
OIIOII.

Texymuit KOHTPOJb YCIEBAEMOCTH OCYIECTBISICTCS: HA JEKLUUSIX, MPAKTUYECKUX (CEMUHAPCKUX )
3aHATUSX, B paMKaX KOHTPOJISI CAMOCTOSITENIbHOM pabOTHI.

OOyuatonecss 3apaHee HHOOPMUPYIOTCS O KPHUTEPHSIX M MPOLEAype TEKYLIero KOHTPOJIS
yCIIeBAa€MOCTH TPEI0AaBaATESIMHU 10 COOTBETCTBYIOIIEH yUeOHON AUCIUILTHHE (MOIYIIS).

YcneBaeMoCTh TMPU TEKYMIEM KOHTPOJIE XapakTepu3yeT OO0BeM M KadyeCTBO BBHITIOJHEHHON
oOyJaronuMest padoThI IO TUCIUILTAHE (MOIYITIO).

[Tenarornueckue BUABI U POPMBI, UCIIOJIb3yEMbIE B MPOIIECCE TEKYIIETO KOHTPOJS YCIIEeBAeMOCTH
00ydJaronuxcs, ONPEACNISIOTCS METOJAMYECKOM KoMmuccHuer kadenpsl. BpiOmpaemblii BHI TEKYIIETO
KOHTpOJISL oOecrieunBaeT Haubosee MOJMHBIM U OOBEKTUBHBIM KOHTPOJbL (M3MEpeHue U (PUKCHPOBAHHE)
YPOBHSI OCBOEHUS PE3yIbTATOB 00YUEHHUSI 110 TUCHUTUIMHE.

[IpenogaBaTeny MpenOCTAaBISAIOT CBEIEHHUS O TEKYIICH yCIeBaeMOCTH OOYYaIOIIMXCS B paMKax
MPOBEJCHUS TEKYIIell aTTecTallud B CEMECTpe B JIeKaHaThl/ y4eOHBbIM OTAEeN MHCTUTYTa B CPOKH,
OnpeJieJICHHbIE BHYTPEHHUMH PACIIOPSIAUTEIIbHBIMU JJOKYMEHTaMU UHCTUTYTA.
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B memsx o0ecrmeueHuss TEKYIIEro KOHTPOJS YCIIEBAEMOCTH IMPEMNoJaBaTellb MPOBOIUT
KOHCYJIbTAIIUH.

[IpenogaBaTens, Beaymuii 3aHSITHS CEMUHAPCKOTO THIIA, MPOBOJUT aTTECTAIIUIO O0YJaIOIINXCS 32
NpOMIEAINI Tepuoa. ATTecTalus NPOBOAMUTCS, €CIM TMPOBEACHO HE MeEHee 3 TPaKTHYECKHUX
(ceMHUHApCKUX) WK JTA0OPATOPHBIX 3aHATHI, B YCTAaHOBIIEHHBIC JACKAaHATOM CPOKH, HE pexe 1 pasa 3a
yueOHbIi ceMecTp. OOyyaronuecs: aTTeCTYIOTCSl yTEM BBICTABJICHHUS B COOTBETCTBYIOIIYIO IPYIIIOBYIO
BEJIOMOCTb 3aITUCEH 10 CHCTEME: «aTTeCTOBAH» WM «HE aTTECTOBAH.

[IpenogaBarens, MPOCTaBisAs UTOTH TEKYIIEW aTTeCTallMd, TIOBOJIUT PE3yNbTaThl aTTECTALIUU A0
CBEIICHHSI CTYACHUECKON TPYyNMbl U OOBSCHSIET NPUUYUHBI OTPUIIATEIBHON aTTeCTAllUd IO 3amlpocy
00ydJaromerocs.

[Ipu arrecTaruu 00yJaroMMXCsl YYUTHIBAIOTCS CAEAYIONIHE (PaKTOPBI:

— pe3yabTaThl pabOThl HA 3aHSTHUSIX, TOKa3aHHBIE MMPU 3TOM 3HAHUA MO AUCUUILTUHE (MOIYIIO),
YCBOCHHE HAaBBIKOB MMPAKTUYECKOTO0 MPUMEHEHHUS TEOPEeTHYECKHX 3HaHWM, CTelneHb aKTMBHOCTH Ha
IPAKTUYECKUX (CEMUHAPCKUX ) 3aHATHSX;

— pe3yJabTaThl M AKTUBHOCTb YYaCTHUsl B CEMHHApPaX U KOJIJIOKBUYMax;

— pEe3yabTaThl BHIMOTHEHHSI KOHTPOJIBHBIX padoT;

— pe3ynabTaThl W OO0BEM BBIIOJIHEHHBIX 33laHUd B paMKaX CaMOCTOSATEIbHOW padOThI
00y4Jarmuxcs;

— Pe3yNbTaThl JUYHBIX O€CEl CO CTYJEHTAaMH 10 MaTepHaly y4eOHOW TUCIMIUIAHBI (MOTYJIf);

— TIOCEUIeHHE CTYJEHTaMH, CEMUHAPCKUX M MPaKTUUYECKUX 3aHATUH, 1a00paTOpHBIX paboT;

— CBOEBpEMEHHasl JIMKBHJALUS 33J0JDKEHHOCTEW IO MPOMIEHHOMY MaTrepHaly, BO3HUKIIUX
BCJIE/ICTBUE MPOMYyCKa 3aHATHH 1100 HEyIOBJIETBOPUTENBHBIX OLIEHOK MO pe3yjibTaraMm palboThl Ha
3aHSITHSIX.

— pe3yJabTaThl IPOXOXKACHUS KOHTPOIBHBIX TOUEK 10 JUCLUIIINHE.

I[IpomexyTouHasi arTecTalusl OOYYAIOIMIUXCS WHCTHTYTAa SBIsIeTCST (OPMOM  KOHTPOIIS
pe3ynbTaToB 00y4eHHUs MO JUCHUILIMHE C LEIbI0 KOMIUJIEKCHOTO OINpEAeTIeHHs] COOTBETCTBHUS YPOBHS U
KauecTBa 3HAHUHM, YMEHUN U HABBIKOB OOy4alOUIUXcs TPEOOBAaHUSAM, YCTAaHOBJICHHBIM 00pa30BaTEIbHOM
MPOTPaMMOi.
dopmMupoBaHUE OICHKU TEKYIIEro KOHTPOJS yCIIEBAEMOCTH M MPOMEXKYTOUHOM aTTeCTalliy MO MTOTaM
OCBOEHUS JUCIUIUIMHBI OCYIIECTBIISIETCS C HCIOJIb30BAHUEM MSATHUOAIIBHOM CHCTEMbI OLEHKHM 3HAHWM
00yJaromuxcs.

MeTtoauuecke MaTepuabl, ONMpeIesIonie TPOoLeaypbl OLIEHUBAHUS 3HAHUI, yMEHUN, HABBIKOB
U (MIK) OmbITa ACSITENLHOCTH, XapaKTePU3YIOMIMX JTambl (GOPMUPOBaHUS KoMmmeTeHIwi [Ipomenypsr
OLICHMBAHMSI BKJIIOYAIOT B c€0s TEKYLIUI KOHTPOJIb U MPOMEKYTOUHYIO aTTECTAIIHIO.

Texymuii KOHTPOJIb YCIIEBAEMOCTH MPOBOAUTCS C HCIOJB30BAHHEM OIICHOYHBIX CPENICTB,
MPEJICTABICHHBIX B 1. 5 JAaHHOTO MPWIOKEHUS. Pe3yabTaThl TEKYIIEro KOHTPOJS JOBOASTCS 10 CBEACHHUS
CTYJIEHTOB 10 MPOMEXKYTOYHOM aTTtectauuu. lIpomexxyTouHas aTrecranus MPOBOAUTCS B 3adeTa C
OIICHKOM. DK3aMEH MPOBOJUTCS MO PACHUCAHHWIO HK3aMEHAIMOHHOW CEeCCHU B IMHUCHMEHHOM BHJIC.
KonuyecTtBo BompocoB B dk3aMeHanmnmoHHOM 3amanuu — 30. IIpoBepka OTBETOB W OOBSBIICHHE
pPE3yNIbTaTOB MPOU3BOIUTCS B JICHb DK3aMeHa. Pe3yibTaThl aTTecTalliy 3aHOCATCS B 9K3aMEHAIIMOHHYIO
BEJIOMOCTh U 3a4€THYIO KHIKKY cTyneHTa. CTyAeHThI, He MPOLIeIIINe MPOMEKYTOUHYIO aTTECTAIUIO 10
rpaduKy ceccuu, JOKHBI JIMKBUAUPOBATH 330DKEHHOCTh B YCTAHOBIICHHOM MOPSIIKE.

7. OCOBEHHOCTHU OCBOEHUA JUCHUIIJIMHBI 151 UHBAJIM1OB U JIML C
OI'’PAHUYEHHBIMHA BO3MOKHOCTAMMU

AJnanTUpOBaHHBIE OLIEHOYHBIE MaTepuanbl conaepkarcs B anantupoBaHHoil  OIIOIL
OOyueHue oOyyaroIUXCsd C OrPaHMYEHHBIMH BO3MOXHOCTSMM 3I0pOBbS IPH HEOOXOJUMOCTH
OCYILECTBIISICTCSI HAa OCHOBE AaJanNTHPOBAaHHOM paloueil mporpamMmbl C  HCHOJb30BAHUEM
CHELMAIbHBIX METOJOB OOy4YeHMs M JUJAKTHYECKUX MAaTepHajoB, COCTABIEHHBIX C Y4YETOM
0COOEHHOCTEH MCHUXO(PHU3UUECKOT0 pPAa3BUTHUSA, HHIUBUAYAJIbHBIX BO3MOXHOCTEH U COCTOSIHHSA
3I0POBBSI TAKUX O0YJArOIIUXCS (00yUaIOmIerocs).

CamocrosTenbHas paboTa 0OydarOUIMXCS C OTPAHUYCHHBIMU BO3MOXKHOCTSIMH 37I0POBbS U
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HWHBAJIMIO0B MMO3BOJISACT CBOCBPCMCHHO BBISIBUTH 3aTPYAHCHUA U OTCTABAHHUC U BHCCTU KOPPCKTUBLI B
yaeOHYyI0 NeaTenbHOCTh. KOHKpeTHBIE (hOPMBI U BHIBI CAMOCTOSITEIIBHOW PaOOTHI 00YJArOIITUXCS JIHIT
C OI'paHUYCHHBIMU BO3MOXKHOCTAMU 3O0POBbA U MHBAJIWJAOB YCTAHABJIMBANOTCA MPCIIOAABATCIICM.
Beibop ¢opM U BHAOB CaMOCTOSTENBbHOW pabOThl, OOYYAOMIMXCS C OrPaHUYCHHBIMU
BO3MOXHOCTSIMU  3JOPOBbA W HUHBAJIHUAOB OCYHICCTBIIACTCA C YUCTOM HUX CHOCOGHOCTGI\/'I,
0COOEHHOCTEH BOCHPHSITHSA H TOTOBHOCTH K OCBOCHHIO y4deOHOro wmarepuana. DopMer
CaMOCTOSITENIFHOW Pa0OThl YCTAHABIMBAIOTCS C YYETOM HMHIUBUAYAIbHBIX MCUXO(PU3UUIECKUX
oco0eHHOCTeH (YyCTHO, TMCBMEHHO Ha Oymare Wid Ha KOMITbIoTepe, B (OpMe TECTHPOBAHUS,
AJIEKTPOHHBIX TPEHAKEPOB U T.I1.).

OcHoBHbIE (OPMBI TIPEACTABICHHUS OIICHOYHBIX CPEACTB — B Me4aTHOU (Gopme minm B hopme
AJIEKTPOHHOTO JOKyMeHTa. /[ oOyyaromumxcs ¢ HapyLICHUSIMH 3pEHHUS IpelyCMaTpUBACTCS
BO3MOXXHOCTh TIPOBEIICHHSI TEKYIIETO M IPOMEXKYTOYHOTO KOHTPOJS B YCTHOH Qopme. s
00yYaromuxcsi ¢ HApYLIICHUSIMU CITyXa MPeayCMaTpUBaeTCs BO3MOXKHOCTh MPOBEACHUS TEKYLIETO U
IPOMEKYTOYHOTO KOHTPOJISI B MUCBMEHHOM (popme.

Ta6muma 7.1. Kateropuu o6ydaromuxcst ¢ OB3, crmocoOsl BOCIpUATHS UMHA HHPOPMAITUH
Y METOJIbI UX OOYUYCHHUS.

Kareropuu oby4aromuxcs mo MeTtop! 00yueHUS
HO30JIOTUSIM

c Crerbie. Crioco0lAytnansHO-KMHECTETHICCKUE, MIpeaycMaTpHBaIOIINe TTOCTYIIICHUE

HAPYIICHUSM [BOCTIPUSTHS yaeOHOM HHPOPMAITH TTOCPEIICTBOM CITyXa H OCS3aHUSI.

Y 3pCHUS WHGOPMAITUH: IMoryT HuCHOIB30BaThCS NPU YCIOBUU, YTO BHU3yallbHAs HH(OpMAIUs
0CsI3aTeIIbHO- OyJeT aganTupoBaHa IS JIUI] C HAPYIICHUSIMH 3PSHUS:
CITyXOBOI BU3yaJbHO-KHHECTETUUCCKHUE, MPEIOoaraolie nepeiaay 1 BOCIPUATHE
CrnaboBupsinue. yaeOHOW MH(pOPMAIIMH ITPH MTOMOIIIH 3PEHUS W OCSI3aHVS,
Crioco0  BoCTpUATHARYJHO-BU3yallbHbIE,  OCHOBaHHBIE  Ha  IpEJACTaBIEeHHE  Y4eOHOH
UHQOPMAITUH: MHQOPMAITUK, TPH KOTOPBIX 33JCHCTBOBAHO 3PUTEIHLHOEC H CIYXOBOE
BpUTEIHHO- BOCIIPHSATHE;
0CsI3aTeIIbHO- ayTN0-BU3YaIbHO-KMHECTETUUCCKHE, Oa3MpYIONIUecs Ha MPeCTaBICHUY]
CITyXOBO#t MHQOPMAIUK, KOTOpas IOCTYMMaeT 1O 3pUTEIHHOMY, CIIyXOBOMY W

0CsI3aTEIbHOMY KaHAJIaM BOCTIPHSITHE.

C Cyxwue. Crioco0BU3yaIbHO-KUHECTETUIECKHE, MPEATOJIATAIOIINE TIepelady U BOCIPHUATHE

HAPYIICHUSM [BOCTIPUSITHS yaeOHOW MH(OPMAIIMH ITPH TOMOIIH 3PSHUS U OCSI3aHMSL.

U cIyxa UHQOPMAITUH: IMoOTryT HWCIOJNB30BaThCs MpPU YCIOBHH, 4YTO ayAHaibHas WH(QOpMAIws
BpUTEIHHO- OyzeT amanTupoBaHa JJIs JIUIL C HAPYIICHUSIMH CITyXa:
OCsI3aTEIbHBIN ay/MO-BU3yallbHBIE,  OCHOBaHHBIE Ha  TPEJCTAaBICHHE  y4ecOHOH
Crnabocnpluamuye.  [MHPOPMAIUK, TPH KOTOPHIX 3aJHCTBOBAHO 3PHUTEILHOE H CIYXOBOE
Crioco0 BOCTIPUATHABOCIPUATHE;
HHPOPMAITHH: Ay THaTbHO-KUHECTETUICCKUC, MpeIyCMaTPUBAIOIINC MOCTYTUICHUE)
3pUTENBHO- yaeOHOW MH(pOPMAIIMH MTOCPEACTBOM CIIyXa U OCSI3aHUS,
0CSI3aTEbHO- ayTN0-BU3YyaIbHO-KMHECTETHUECKHEe, OazupyIoUIecs Ha MpeaCcTaBICHUH]
CITyXOBOI WHQOPMAIUK, KOTOpas TMOCTYMMaeT 1O 3pUTEIHHOMY, CIIyXOBOMY W

0CsI3aTeIbHOMY KaHaaM BOCIIPHUSTHE.

C Crioco6 — BH3yaJlbHO-KMHECTETHUECKHE;

HapYyHICHUAM BOCIIPUATUA — ayJIn0-BU3YAIIbHBIC;

11 OIOPHO-  MHpOpMaLK: — ayJuaabHO-KUHECTETUYECKHUE;

ABUTATCIILHOT SPUTE/IBHO- — ayIM0-BU3yalbHO-KMHECTETHYECKHE.

0 ammapara  |0csi3aTeNbHO-
CIIyXOBOMU

Tabmuna 7.2. — CriocoObl afantaui 00pa3oBaTeIbHBIX PECYpPCOB.
VYcnoBHbIE 0003HAUEHUS:
«+» —o0pazoBaTenbHbIi pecypc, He TPeOYIOIUil afanTaiuy;
«ADy» — aganTUpOBaHHBIA (opMaT K OCOOCHHOCTSM MpueMa-tiepenadn HHpopManuun

oOyuaromuxcst uHBaNMUA0B W Jui ¢ OB3 ¢opmar obpa3zoBareabHOrO pecypca, B TOM UHCIE C
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HCIIOJIb30BAHUCM CIICHUATIBHBIX TCXHUYCCKUX CPCIACTB,
«AD»— anpTepHATHUBHBIN AKBUBAJICHT UCIIOJIB3yEMOro pecypca

Kateropuu Oo0pa3oBaTesbHbIE pecypchl
o0y4arommxcs 1no DJIeKTPOHHbIE IleuaTHbIe
HO30.,10rusM MyJbTHMEN| TIpaguuecKue ayamo TEKCTOBbIE,
ua 3JIEKTPOHHbIE
aHAJIOTH
MeYaATHBIX
M3AAHUI
C HapymeHus|Ciensie AD AD (mampumep, + AD AD (Hampumep,
MU 3pEHHS CO3/1aHUC (Hampumep, |MEYaTHBIN MaTepHa,
MaTepuabHOU AyIAO ONMCAHWE)  BBITOJTHCHHBIN
MO/JIEIH penbeHO-TOUETHBIM
rpadu4ecKkoro wpudTom JI. bpaiisst)
o0BeKTa
(3Dmomenm)
CiraboBuas AD AD + AD AD
e
C Hapymenus|[ myxue AD + AD (HammpumMmep, + +
MU CITyXa TEKCTOBOE
OIHCaHueE,
TUTICPCCHIITKH)
Cnabocibii AD + AD + +
amme
C HapylIEHUSAMHU OIIOPHO- + + + + +
NTBUTATEIHHOTO arapara

Tabmmma 7.3. - ®opMbI KOHTPOJIS U OIICHKU PE3YJIbTAaTOB 00yueHuss nHBAIHI0B 1 Jull ¢ OB3

Kareropuu
odyvyarumuxcst
10 HO30JI0THSIM

®opma KOHTPOJIA H OIIEeHKH Pe3yJIbTATOB 00y4eHusI

C HapymeHUSAMHA
3peHuUs

- YCTHas MPOBEpKa: JAUCKYCCHH, TPEHWHTH, KPYTIbIE CTOJBI, COOECEOBaHUSA, yYCTHBIC
KOJUTOKBUYMBI H JIp.;

- C WCIONB30BaHMEM KommbioTepa u crenuanbHoro I10: pabota ¢ 3MEeKTPOHHBIMH

ciryxa

oOpa3oBaTelIbHBIMH  peCypcaMH, TECTHpOBaHHE, pedepaTbl, KypCOBble  IPOEKTHI,
JUCTaHIIMOHHBIC (POPMBI, €CITH MO3BOJISICT OCTPOTA 3PCHUS -
rpaduyeckue padbOTHI U JIp.

C HapylICHUSIMA | — MMChMEHHAsE MPOBEPKa: KOHTPOJIbHBIC, Tpaduueckue pabOThl, TECTUPOBAHHE,

JOMaIllHUE 3aJJaHusl, 3CCE, IMCbMEHHbIE KOJUIOKBUYMBI, OTYETHI U Jp.;

- C UCIIOJIb30BaHWEM KoMmmbioTepa W crnenuansHoro I10: paboTa ¢ 3JIEKTPOHHBIMH
00pazoBaTeIbHBIMU pPEeCypcamMu, TeCTUpOBaHue, pedepaTsl,

KYpCOBBIE MTPOEKTHI, rpaduuecKie padoThl, TMCTAHIMOHHBIE (YOPMBI H Jp.

C HapymeHUSAMHA

OTIOPHO-
JIBUTATEIIHLHOTO
ammapara

- MUChbMEHHAsI IPOBEPKA, C UCTIOIB30BAHUEM CIEIIMATIBHBIX TEXHUUECKHUX
CpencTB (aIbTEPHATHBHBIX CPECTBA BBOJIA, YIPABICHUS KOMIIBIOTEPOM H Jp.):
KOHTPOJIbHBIE, Tpadudeckre paboThl, TECTUPOBAHKE, JOMAIITHUE 33/IaHHs, ICCE,
MMCHEMEHHBIE KOJUIOKBUYMBI, OTYETHI U JIP.;

- YCTHas MPOBEPKA, C NCIIOIB30BAHUEM CIEIIHATFHBIX TEXHHUECKUX CPENICTB
(cpencTB KOMMYHHUKAIWHK): JUCKYCCHU, TPEHUHTH, KPYTIIbIE CTOJIBI,
cobece0BaHMs, YCTHbBIC KOJUIOKBUYMBI U JIp.;

- C MCTOJIB30BaHNEM KOMITbIOTepa u crienuansHoro [10 (aapTepHaTHBHBIX
CpEACTB BBOJA U YIPABJICHUS! KOMIIBIOTEPOM H Jp.): paboTa ¢ 3JIeKTPOHHBIMHU
00pa3oBaTeIbHBIMU PECypcaMu, TECTUPOBaHKE, pedepaTsl, KypCOBbIE MPOCKTHI,
I'paduueckue paboThl, IUCTAHIMOHHBIE (POPMEI - IPEANIOYTHTEIIbHEE
00yJaroIMcsi, OTPAaHUYEHHBIM B TIEPEABIKEHIH U JIP.
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7.1. 3AJAHUSA JJISA TEKYIIETI'O KOHTPOJISA 1JIs1 UHBAJINIOB U JIMIL
C O'PAHUYEHHbBIMU BO3MOKHOCTAMHU

Texymuit KOHTPOJIb M MPOMEXKYTOUHAS aTTecTalus oOydaronuxcs wHBaMHAOB U jull ¢ OB3
OCYHICCTBIACTCA C HMCIHOJIB30BAHUCM OLCHOYHBIX CPCACTB, aAAIlITUPOBAHHBIX K OrPpaHUYCHUAM HUX
3I0pPOBbSl M BOCHPUATUS HHPOpPMAIMH, B TOM YHCJIE C UCIOJIb30BAaHUEM CIEHUATbHBIX TEXHUYECKUX
CPEJICTB.

Texymuit KOHTPOJIH YCTIEBAEMOCTH JjIsl 0Oyuaromuxcs uHBaIuAoB u juil ¢ OB3 HampaBien Ha
CBOEBPEMEHHOE BBISBIICHUE 3aTPyJHEHMH M OTCTaBaHUS B OOYyYEHMHM U BHECEHUS KOPPEKTHBOB B
yueOHYI0 JAesTeNbHOCTh. BO3MOXHO OCYIIECTBIEHHE BXOJHOTO KOHTPOJISL JJisi ONpPENENCHUS €ro
CIOCOOHOCTEH, 0COOEHHOCTEH BOCTIPUSATHS M TOTOBHOCTH K OCBOCHHIO Y4EeOHOTO MaTepuaia.

7.2. 3AJIAHMSA JJIS1 MTPOMEXYTOYHOM ATTECTAIIMU J1JIsI THBAJIUJIOB U JINII C
OI'’PAHUYEHHBIMHA BO3MOXKXHOCTSIMHA
dopMa  NPOMEKYTOYHOM  aTTECTAMU  YCTAaHABIMBACTCA C  y4E€TOM  HHIUMBHUIYAJIbHBIX
MCUXO0(PU3NIECKIX 0COOEHHOCTEH (YCTHO, TUCBMEHHO Ha Oymare, MMCbMEHHO Ha KOMIBIOTEpE, B opMme
TECTUpPOBaHUS U T.I.). Ilpu HEOOXOAMMOCTH OO0YYAIOIIUMCS MPEIOCTABISIETCS JTOTMOJIHUTENFHOE BpeMs
JUTL TIOATOTOBKM OTBeTa. [IpoMeXyTo4Has arrecTanus, NP HEOOXOAWMOCTH, MOXET IPOBOJUTHCS B
HECKOJIBKO 3TamnoB. {1 3TOro peKOMEHIyeTCsl UCIOIb30BaTh PYOEKHBIN KOHTPOJb, KOTOPBIN SBISETCS
KOHTPOJbHOH  TOYKOM TIO  3aBEpUICHUIO  HM3YYCHHs  pasfelia WIH  TEMbl  JAUCIUILINHBL,
MCKIUCHUIIMHAPHOTO KYypcCa, MHNPaKTUK MW €€ PpasAcjioB C MOCIbIO OICHHBAHUA YPOBHSA OCBOCHUA
IPOTpaMMHOTO MaTepuaia. DopMbI U CPOK MPOBEACHUS PYOEKHOTO KOHTPOJIS OTPEACIISIFOTCS
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	1. ПЕРЕЧЕНЬ КОМПЕТЕНЦИЙ И ЭТАПЫ ИХ ФОРМИРОВАНИЯ В ПРОЦЕССЕ ОСВОЕНИЯ ДИСЦИПЛИНЫ
	2. СТРУКТУРА ФОС ПО ДИСЦИПЛИНЕ
	3. ПОКАЗАТЕЛИ И КРИТЕРИИ ОЦЕНКИ КОМПЕТЕНЦИЙ
	4. ШКАЛА ОЦЕНИВАНИЯ РЕЗУЛЬТАТА
	5. ПЕРЕЧЕНЬ ЗАДАНИЙ ПО ДИСЦИПЛИНЕ
	5.1. ЗАДАНИЯ ДЛЯ ТЕКУЩЕГО КОНТРОЛЯ:
	5.2 КОНТРОЛЬНЫЕ ВОПРОСЫ ДЛЯ ТЕКУЩЕЙ АТТЕСТАЦИИ ОБУЧАЮЩИХСЯ
	Методические рекомендации:
	контрольная точка - в форме теста (письменная).
	Контрольная точка - в форме контрольной работы (письменная).
	Аттестационная контрольная работа №1 (типовая)
	1.Choose the best phrase for a formal letter.
	1.Complete the phrase: “___ Sir or Madam, …”
	2.Complete the phrase: “To Whom It May ___.”
	3.Complete the phrase: “Looking forward to your ___.”
	4.The abbreviation FYI stand for:
	5.Choose the most formal word:
	6.If you send a paper letter and some additional document, you ___ them.
	7.In emailing the abbreviation “cc” means:
	8.Complete the phrase: “If you have any questions, do not ___ to contact us.”
	9.Complete the sentence to make it formal: “___ your price list.”
	10.Complete the phrase: “I’d like to ___ for any inconvenience caused.”
	11.Complete the phrase: “I’d like to ___ about the vacant positions at this branch.”
	12.If there is a delay, you write: “Your request is being ___.”
	13.Complete the phrase: “I wish to ___ my appreciation for all your efforts...”
	14.Complete the phrase: “I am sorry, but I cannot be of ___ to you in this matter.”
	15.Complete the phrase: “We ___ask you to send us...”
	16.Complete the phrase: “We are not happy ___ the terms you suggested.”
	17.Complete the phrase: “We ___ deny you permission to ...”
	18.Complete the phrase: “If you can guarantee ___ delivery and can quote really ___ prices we may be able to place an order with you.”
	19.If you write “Does the idea appeal to you?”, you ask
	20.Complete the phrase: “If you require any ___ information we shall be happy to let you have this, ___.”
	2. Choose the right answer
	1. It would __________more sense to redesign the packaging.
	A. make B. have made C. A or B
	2. It would __________ more sense to have gone to the meeting.
	A. make B. have made C. A or B
	3. __________ through the process many times before, I know exactly which steps to take.
	A. Going B. Having gone C. To go
	4. There's no need _________ a chief marketing officer.
	A. to hire B. hire C. hiring
	5. This seemingly easy task __________ us.
	A. has eluded B. had eluded C. A or B
	6. This seemingly easy task _________us until last week.
	A. has eluded B. had eluded C. A or B
	7. __________ a business is hard work.
	A. Starting B. To start C. Having started
	8. __________ three businesses myself, I know what I'm talking about.
	A. To start B. Starting C. Having started
	9. This is an opportunity __________ more directly with consumers.
	A. to connect B. connecting C. connect
	10. ___________ with consumers isn't easy.
	A. Connecting B. Connect C. To connect
	11. He expressed concern about some of the deals currently __________.
	A. take place B. taking place C. are taking place
	12. MasterCard __________ built its marketing around the theme, "There are some things money
	can't buy.
	A. B or C B. has built C. built
	13. If they __________ us earlier, we could have set up a meeting.
	A. contact B. had contacted C. have contacted
	14. I hadn't __________ the figures were so low.
	A. realized B. been realized C. been realizing
	15. Visa __________ Mastercard's main competitor.
	A. is being B. is C. A or B
	16. We're currently __________ that part of the contract.
	A. negotiated B. being negotiated C. negotiating
	17. That part of the contract is currently __________.
	A. negotiating B. negotiated C. being negotiated
	18. We successfully __________ the inclusion of that amendment.
	A. negotiated B. being negotiated C. negotiating
	19. The outcome __________ known until next week.
	A. will be B. won’t be C. A or B
	20. The outcome __________ known next week.
	A. will be B. won’t be C. A or B
	3). Business letter writing skills.
	Choose the correct item.
	1. Which of the following is a correct dateline for a business letter?
	A. August, 20, 1998
	B. Aug. 20, 1998
	C. August 20, 1998
	D. Aug. 20 1998
	2. The complimentary closing is...
	A. optional.
	B. placed one line below the last line of the body.
	C. positioned at the writer's discretion.
	D. placed two lines below the last line of the body.
	3. Editing involves checking a document for factual accuracy, logical flow, conciseness, and
	A. spelling.
	B. format errors.
	C. clarity and tone.
	D. grammar.
	4. The spacing after the date should be ..........
	A. quadruple space. B. a triple space.
	C. a single space. D. a double space.
	5. The enclosure notation represents ..........
	A. the typist’s name.
	B. that you have left out a part of the letter and need to mail them another letter.
	C. none of the above.
	D. that there is something else besides the letter included in the envelope.
	4). Business letter vocabulary.
	Choose the correct item
	1. I think it would be a good idea to ......... in your letter that you have worked in that type of
	business previously.
	A. describe
	B. mention
	C. show
	D. demonstrate
	2. You need to improve the ......... of this letter because one or two things are in the wrong place.
	A. description B. indication C. layout D. picture
	3. Before you put the letter in the envelope, make sure you ......... it in the right way.
	A. fold B. double C. treble D. hold
	4. If you want this letter to reach the bank tomorrow, you have no choice but to send it by .........
	mail.
	A. speed B. express C. excess D. fast
	5.When you are going to write an important letter like that, it is absolutely essential that you .........all the facts first.
	A. connect B. join C. deliver D. assemble
	6. When you read something you've written on the computer screen, it often looks all right although
	you should always ......... read it first.
	A. check B. prove C. proof D. proven
	7. I advise you to check ......... with a letter or a phone call if you intend to pay them a visit in order to save a wasted journey.
	A. previously B. prior C. ante D. beforehand
	8. Since that package contains valuable items, you must send it by ......... post.
	A. required B. resigned C. registered D. repeated
	9. Quite honestly I cannot trust this particular letter to be sent by post and so I am using the services of a ......... to deliver it for me.
	A. courier B. runner C. traveller D. carrier
	10. I'm sure that computer program you use creates a very good letter design but it's far too .........
	for me.
	A. Comprehensive B. complicated C. concentrated D. composite
	Аттестационная контрольная работа №2 (типовая)
	1). Choose the right answer
	1. It would __________more sense to redesign the packaging.
	A. make B. have made C. A or B
	2. It would __________ more sense to have gone to the meeting.
	A. make B. have made C. A or B
	3. __________ through the process many times before, I know exactly which steps to take.
	A. Going B. Having gone C. To go
	4. There's no need _________ a chief marketing officer.
	A. to hire B. hire C. hiring
	5. This seemingly easy task __________ us.
	A. has eluded B. had eluded C. A or B
	6. This seemingly easy task _________us until last week.
	A. has eluded B. had eluded C. A or B
	7. __________ a business is hard work.
	A. Starting B. To start C. Having started
	8. __________ three businesses myself, I know what I'm talking about.
	A. To start B. Starting C. Having started
	9. This is an opportunity __________ more directly with consumers.
	A. to connect B. connecting C. connect
	10. ___________ with consumers isn't easy.
	A. Connecting B. Connect C. To connect
	11. He expressed concern about some of the deals currently __________.
	A. take place B. taking place C. are taking place
	12. MasterCard __________ built its marketing around the theme, "There are some things money
	can't buy.
	A. B or C B. has built C. built
	13. If they __________ us earlier, we could have set up a meeting.
	A. contact B. had contacted C. have contacted
	14. I hadn't __________ the figures were so low.
	A. realized B. been realized C. been realizing
	15. Visa __________ Mastercard's main competitor.
	A. is being B. is C. A or B
	16. We're currently __________ that part of the contract.
	A. negotiated B. being negotiated C. negotiating
	17. That part of the contract is currently __________.
	A. negotiating B. negotiated C. being negotiated
	18. We successfully __________ the inclusion of that amendment.
	A. negotiated B. being negotiated C. negotiating
	19. The outcome __________ known until next week.
	A. will be B. won’t be C. A or B
	20. The outcome __________ known next week.
	A. will be B. won’t be C. A or B
	2). Graduate’s CV writing skills.
	1. On the fresher’s CV the most important factor is:
	A. The GPA and major achievements
	B. The match of skills to the job requirement
	C. The work history
	D. The way the information is presented on the CV
	2. What do you need to make an impressive CV?
	A. The use of highly intellectual words
	B. A very crisp presentation in bullet points using job-specific keywords
	C. An in-depth narrative of the achievements and experiences gathered
	D. A bright color paper to print your CV on
	3. You have no work experience. What other factor can this be replaced with to create a strong
	positive impact?
	A. Academic performance.
	B. Achievements in college extra-curricular activities
	C. Personal talents that can be translated into employable skills
	D. All the above
	4. A fresher’s CV should always mention the GPA in their CV.
	A. Only if the GPA is outstanding B. Always
	C. Never
	D. Only for the major subject
	5. Your education information should always include:
	A. The date of graduation and name and subject you majored
	B. The subject you majored in and GPA
	C. Complete list of major and minor subjects covered, college name
	D. Date of graduation, college name and full address
	6. What is the best way to present your past experience in the CV?
	A. Present it in chronological descending order, in bullet points
	B. Present it in descending chronological order, in the form of a paragraph
	C. Do not mention it, unless it is relevant to the job
	D. Present it in bullet points, but in ascending chronological order
	7. When you list your experience, what is the most important message that has to get across the
	employer?
	A. Your skills and expertise
	B. The designation and responsibilities you have taken up
	C. The company/department you have worked for
	D. Your achievement in each of the job/position
	8. A fresh graduate has little, if any work experience. Which is the best way to convince the
	employer that you do have the ability to handle the job?
	A. Project your soft skills as employable skills
	B. Mention all the projects that you have completed during your college days
	C. List all the paid and unpaid work you have done (which is relevant to the job)
	D. All the above
	9. What is the most critical factor in the CV of a fresh graduate?
	A. Employable skills
	B. GPA
	C. Relevant experience
	D. Style of presenting all the above
	10. You have received the coordinates of five top companies and you are excited about applying to all of them. To optimize your chances, you should:
	A. Immediately send your standard CV with a standard cover letter
	B. Write a customized cover letter for each organization, highlighting the match between your skills and the job requirement in max two paragraphs
	C. Send the CV without the cover letter – sometimes this distracts the employer
	D. Send your CV and cover letter printed on a bright colored paper which will all make your
	application stand out
	11. You are a fresh graduate and you want to apply for as many jobs as possible so you can start
	working at the earliest. You are aware that you need an impressive CV. What, in your opinion,
	makes the CV impressive at the first glance?
	A. A very crisp and focused objective
	B. A humorous graphic which will ask the employer to stop and take notice
	C. A professional summary which tells it all in five sentences tops
	D. All the above
	12. The first CV screening is done in just 10 seconds time. In order to ensure that your CV passes
	the test, you will need to:
	A. List your skills that match the job exactly
	B. List in descending chronological order your experience, tweaked to match the requirements of
	the job
	C. Highlight your academic and personal achievements
	D. All the above
	13. A fresher’s CV should always mention two references.
	A. True B. False.
	14. Your hobbies should always reflect proper coordination with the job you are applying for.
	A. True B. False
	15. It is advisable to list your voluntary work as experience in the CV.
	A. True B. False

	Аттестационная контрольная работа №3 (типовая)
	1. Тест на проверку навыков ведения деловых переговоров.
	1) Choose the right answer
	1. The two sides have not come to an agreement. They are still .......... .
	A. deadly B. successful C. deadlocked
	2. It is doubtful that the parties will come to an agreement. There is little hope of a .......... .
	A. changing B. breakthrough C. collaboration
	3. So, neither party is willing to .......... ? No. Neither one will make concessions.
	A. complement B. compromise C. retain
	4. There is .......... in our position = We have not changed our position.
	A. no change B. not a change C. no changing
	5. Negotiations are at an .......... . The parties are unable to come to an agreement.
	A. impact B. impart C. impasse
	6. When negotiations .......... , it means that they are continuing, but in an uncertain/difficult manner.
	A. falter B. fall C. fail
	7. When will this agreement .......... ? (=start/become valid/begin to operate)
	A. come into effect B. come to effect C. have an effect
	8. We hope to .......... an agreement by Friday.
	A. come B. restore C. reach
	9. The talks broke-down = The talks .......... .
	A. fell B. collapsed C. fell-down
	10. Both sides are hoping for a successful .......... . (= result)
	A. outcome B. outburst C. change
	2) Choose the right answer
	1. It took over five hours of negotiations for the parties to come to a _________.
	A. hostility B. consensus C. bottom-line
	2. It was a __________ decision to settle our differences out of court.
	A. mutual B. flexible C. victorious
	3. One __________ that always works is to ask your counterpart to speak first.
	A. bargain B. tension C. tactic
	4. We would have more __________ if we had some more recent statistics to use.
	A. haggling B. concession C. leverage
	5. They were __________ to our proposal until we made our last demand.
	A. tension B. resistance C. receptive
	6. We were __________ over prices all afternoon.
	A. haggling B. misleading C. dispute
	7. I wasn’t expecting our opponents to __________ so quickly.
	A. amplify B. counterproposal C. yield
	8. When I __________ the client about their promise they agreed to honour it.
	A. log-rolled B. entitled C. confronted
	9. If that is your only __________ I would be happy to concede.
	A. pressure B. objective C. cooperation
	10. Within ten minutes the negotiations had already ended in a __________ .
	A. bottom-line B. counterpart C. deadlock
	11. Nothing is more important than growing your customer or __________ base.
	A. client B. clientele C. clients
	12. What is another way of saying “to make more money”?
	A. to get revenue B. to increase revenue C. to obtain cash
	13. What does it mean “to close” a sale?
	A. to finalize a sale B. to fail C. to give up on a sale
	14. What do you call people who can potentially sell to?
	A. loads B. leaders C. leads
	15. What’s the term that describes the initial search for new sales leads?
	A. sales searching B. sales fishing C. sales prospecting
	16. I thought this time things were going to be better. Losing the contact was __________ to
	swallow.
	A. bottom line B. a bitter pill C. blow-by-blow
	17. We’ve lost the contract thanks to your incompetence. You really _________, didn’t you?
	A. blew it B. bottom line C. blue collar
	18. I’d be better off stopping my legal job and doing jobs for cash. The _________ is the only way to make money these days.
	A. blow-by-blow B. black economy C. bottom line
	19. The product didn’t work in the States. As they say there, it really ________ .
	A. bombed B. bottom line C. blow-by-blow
	20. However, the same product sold really well in England. As they say there, it __________ .
	A. blue collar B. back to the drawing board C. went like a bomb

	Контрольная работа № 4
	1. Прочитайте и передайте содержание текста.
	Employment
	Getting a job is a very hard period in the life of most people. Companies choose an employee from
	hundreds of candidates according to special rules, that's why there're special 'typical' factors,
	influencing on employer's choice. Among such factors are: age, sex, experience, family background
	and marital status, personality and references. If you're to go to an interview tomorrow, sleep well
	before it and don't forget your CV at home - is the basic rule. Moreover, there're some
	recommendations, which can help you, for example, to read annual report, or company newspaper
	of the company to show your understanding of the corporate strategy on the interview. What's
	more, you should choose corresponding dress code for the interview. Even such advices are to help
	you make a good impression; some companies don't want to hire a man, who follows every advice.
	To illustrate this, I can quote Artemiy Lebedev, the most famous Russian web-designer: "If you
	enclose a standard stupid resume, written by the rules of American bureaucracy, we would delete it immediately after receiving. If your CV is composed according to all rules, we wouldn't choose
	you, as we might think, that your profession is to acquire a job". After getting a job, you may have some unexpected troubles with boss, too: e.g. if you dye your hair or wear something not
	appropriate. The best solution of such situation is to ask a trade union for advice, which can always
	help you in your fight with an employer. Of course, if you affect company discipline not coming in time or working badly, your dismissal wouldn't be unfair. To conclude, I can say that it is
	sometimes hard not only to get a job, but also to work in the staff, and if you don't want to be laid
	off, you should follow company rules, it is a must.
	2) 2. Переведите предложения с русского на английский язык
	1. Пожалуйста, сообщите нам ваши требования как можно скорее.
	2. Благодарю вас за то, что нашли время и уделили мне внимание.
	3. Мы рады предложить вам следующее:
	4. Я с нетерпением жду встречи с вами, на которой мы обсудим все вопросы
	5. С нетерпением ждем продолжения нашего с вами сотрудничества.
	Контрольная работа № 5
	1. Прочитайте и передайте содержание текста.
	Business Trips
	Never before in the history of the world have businessmen traveled so much as they do today. It is not surprising because we are living in a world of growing international trade and expanding
	economic and technical cooperation. Fascinating though it is for tourist travelling, however, has
	become the most tiring of all the occupations for many businessmen and experts. Choosing a
	comfortable hotel to stay at is, therefore, a matter of some importance. There are plenty of good
	hotels, motels, and guest houses. Many developing countries, such as India, Egypt, Nigeria, etc
	have excellent hotels. Their numerous facilities include both: large and small cocktail barber's shops and conference halls, equipped with simultaneous, multilingual translation systems. There are parking areas which can accomodate a lot of cars. It m...
	for guests. People in the office help guests to book train or steamer tickets and rent a car. They are also ready to give all necessary information. Nowadays people who go on business mostly travel by air as it is the fastest means of travelling. Pass...
	2. Переведите предложения с русского на английский язык
	1.Если у вас появятся вопросы до указанного дня, пожалуйста, позвоните мне по номеру,
	2. Я с нетерпением жду от вас скорых известий.
	3. Пожалуйста, сообщите нам ваши требования как можно скорее.
	4. Мы уверяем вас, что ваш заказ будет немедленно обработан.
	5. Мы имели возможность увидеть вашу рекламу.
	Контрольная работа № 6
	1. Прочитайте и передайте содержание текста.
	My Work at the Foreign Trade Company
	I work as a manager at the “Star tour” company. It is Russian company which works on the
	business travel market. Two weeks ago I was sent by the administration of our company to London
	where I studied the English travel companies, their traditions, their marketing and management.
	Now my business trip is coming to the end and I want to share with you my impressions of English business world. First of all English businessmen are well known all over the world for their honesty and decency. If an Englishman gives you his word he w...
	During the last two weeks my working day was approximately the same. Early in the morning I
	took a taxi to my hosts’ headquarters, which is situated in the City – the business heart of London.
	First of all I usually asked my secretary if there were any letters for me. Then she gave me my
	correspondence and fresh newspapers and I followed to my office-room. There I studied all
	documents that had come for my name and wrote a short report about previous business day and
	then faxed it to my native company in Vladivostok. After that I went to the office-room to get tasks for the new day and ask some questions about their company, its history, traditions, clients, and so on. My usual job was meeting with potential clien...
	Englishmen, their psychology greatly. This business trip was a great chance for me and I hope I
	used this chance fully. Now I know a lot about Western business world, about travel business and
	this knowledge will, of course, help my in my future career.
	2. Переведите предложения с русского на английский язык
	1. С нетерпением ожидаем от вас известий.
	2. 3. Просим вас прислать нам ваш каталог.
	3. У меня есть тот опыт работы , который вам требуется (в вашем объявлении).
	4. Я очень признателен за ваше внимание.
	5. Эта должность очень хорошо подходит моему опыту работы / образованию
	Контрольная точка в форме коллоквиума (устная).
	Контрольная точка - в форме заданий (устная и письменная).
	
	 Answer these questions:
	 Stress is a natural part of living. Crossing a road, going to a party, driving a car, these are all stressful activities. We live in a fast-moving age, so we must learn how to relax properly. Here are some of the most common symptoms of stress: slee...
	 How do you deal with these problems? The average business person often has no time to sit down and think the answers over. But if you want to survive, you have to know how to cope with stress. So, here is a guide to reducing the level of stress in y...
	 At work, it's important to make lists of tasks that you need to complete during the day. Write down your thoughts and ideas on paper. Learn to say 'no' even to your boss, if you think that colleagues are unreasonable. And, finally, don't forget that...
	 Start this new action plan today and you'll find, within a surprisingly short time, that stress at work and at home is no longer the problem it was.
	 1. One way to keep fit is to ...........
	 2. High blood pressure and heart disease are .................
	 3. A good way to reduce stress at work is ....................
	 4. If you follow this new action plan, .........................
	Написать аннотацию к тексту. 1. Make a summary of the text (in writing). This idea that The Brothers Karamazov is a parable for Russia is explained by Dostoyevsky himself in the introductory note titled From the Author. This short two page note is suc...
	Выполнить реферирование текста. 2. Carry out a review of the text (orally). The British people are probably the greatest newspaper readers in the world. This explains the fact that there are quite a lot of editions of different kinds. Generally, all t...
	Высказывание по теме. 3. Speak on. Reading plays a very important role in the life of people. It educates a person, enriches his intellect. Books help to mould a person‟s character, from his moral values. Besides, books bring pleasure and delight. It‟...
	1. Переведите слова и словосочетания в скобках на русский язык.
	Воспользуйтесь словами из нижеследующего перечня:
	Изучает английский; работа; мастерство; служащий; общаться;
	телефон; клиенты, компания.
	Telephoning is one of the most challenging issues of any official’s (1. work).
	The ability to speak with partners and (2. clients) on the phone shows the efficiency and (3. professionalism) of any (4. clerk) and what is more important –the image of your (5. company). So, learning how to (6. communicate) well on the (7. telephone...
	and uses it at work.
	Правильные варианты ответа: 1. Работа; 2. Клиенты; 3. Мастерство; 4.Служащий; 5. Компания; 6. Общаться; 7. Телефон; 8. Изучает английский.
	2. Переведите слова и словосочетания в скобках на русский язык.
	Воспользуйтесь словами из нижеследующего перечня:
	Умственные способности; возможность, собеседование; личность,
	резюме, амбиции; работа; показывать.
	The employment (1. interview) is the most important event in the entire (2.job) search process. Your (3. resume) sets forth the facts about you; the interview
	presents you with the (4. opportunity) to bring your resume to life and to (5.demonstrate) your (6. intelligence), competence, (7. ambition) and (8. personality).
	Правильные варианты ответа: 1. Собеседование; 2. Работа; 3. Резюме;
	4. Возможность; 5. Показывать; 6. Умственные способности; 7. Амбиции; 8.Личность.
	3. Переведите слова и словосочетания в скобках на русский язык.
	Воспользуйтесь словами из нижеследующего перечня:
	Работа; резюме; сопроводительное письмо; компания; должность;
	письменные навыки; пример; предлагает.
	(1. A cover letter) is a short letter that introduces your (2. resume) to the (3.company) you are applying to 4. (work) for. Your cover letter states why you want
	to work for that company and why you would be good for the (5. position). It (6.
	offers) a 'quick overview' of why you should get the job. It also gives an (7.example) of your (8. writing ability) and attention to detail.
	Правильные варианты ответа: 1. Сопроводительное письмо; 2. Резюме;
	3. Компания; 4. Работа; 5. Должность; 6. Предлагает; 7. Пример; 8.Письменные навыки.
	4. Переведите слова и словосочетания в скобках на русский язык.
	Воспользуйтесь словами из нижеследующего перечня:
	Бронирование отеля; бизнес; организация поездки; поставщики;
	коммуникационные технологии; потребители; деловая поездка;
	путешествовать.
	Traveling is an essential part of any (1. business). Even with new (2.communication technology) business people have to (3. travel) much as it's particularly important to establish good face-to-face relations with partners, (4.suppliers) and (5. custo...
	Secretary of a Personal Assistant. (7. travel arrangements) involve booking tickets
	for a plane or train, transport to and from the airport, (8. booking accommodation),
	making appointments and arranging meetings.
	Правильные варианты ответа: 1. Бизнес; 2. Коммуникационные
	технологии; 3. Путешествовать; 4. Поставщики; 5. Потребители; 6. Деловая
	поездка; 7. Организация поездки; 8. Бронирование отеля.
	5. Переведите слова и словосочетания в скобках на русский язык.
	Воспользуйтесь словами из нижеследующего перечня:
	Условия; договор; соглашение; основания; суд; обязанности;
	стороны; права.
	The purpose of a (1. contract) is to establish the (2. agreement) that the (3.parties) have made and to fix their (4. rights) and (5. duties) in accordance with
	that agreement. (6. The courts) must enforce a valid contract as it is made, unless
	there are (7. grounds) that bar its enforcement. Statutes prescribe and restrict the
	(8. terms) of a contract where the general public is affected.
	Правильные варианты ответа: 1. Суд; 2. Соглашение; 3. Стороны; 4.Права; 5. Обязанности; 6. Суд; 7. Основания; 8. Условия.
	Темы письменных работ:
	По разделу 1Стилистические особенности речи в деловых целях.
	Специфика отдельных функциональных разновидностей языка делового общения.
	По разделу 2Стратегии планирования и подготовки (публичного) выступления в сфере делового общения.
	Критерии успешного публичного выступления в деловой коммуникации (по видам публичных выступлений).
	По разделу 3Анализ образца деловой журналистики. Перевод оригинального текста деловой направленности.
	По разделу 4Анализ графики, композиции и содержания отдельных разновидностей деловой документации (анализ образцов).
	Написание (создание) деловых писем (Business letters).
	Графическое оформление E-mail.
	Написание отчета (Report) по заданной ситуации.
	Написание резюме (CV/Resume).
	Написание мотивационных писем (Application letters).
	Написание благодарственных писем (Thank-you letters).
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